__The

TOWNSHIP of____

NORTH DUMFRIES
North Dumfries Community Complex
2958 Greenfield Road, P.O Box 1060, Ayr, ON N0B 1E0

Welcome to the 2018 Municipal Election!

This information package has been prepared for registered third parties in the Township of
North Dumfries. Its contents are not meant to cover all information required by a registered
third party, it is intended only as a guide. Registered Third Parties should refer directly to the
Municipal Elections Act, 1996 for specific provisions and additional details.
Registered Third Parties must satisfy themselves, through their own determination or with the
assistance of their own legal counsel, of the various legal requirements relating to their
registration. In addition, registered third parties must comply with all the requirements relating
to election campaign finances.
As the year progresses, additional information may be distributed from the Clerk's division,
therefore it is imperative that registered third parties notify the Clerk of any address and email changes.
Enclosed you will find the following information and/or resources:
1)
2)
3)
4)
5)
6)
7)

Notice of Nomination
2018 Municipal Elections Procedures
Ministry of Municipal Affairs and Housing Third Party Advertiser Guide
Preliminary Certificate of Maximum Campaign Expenses
Notice of Filing Requirements and Penalties Related to Campaign Finances
AMCTO “Removing Barriers to Political Participation” Accessibility Guide
Ward Map

If you have any questions please contact the Clerk’s Office at 519-632-8800 or e-mail
election@northdumfries.ca.

Thank you,

Ashley Sage, Returning Officer
Clerk
Township of North Dumfries

Telephone: 519-632-8800

Fax: 519-632-8700

Website: www.northdumfries.ca

Public Notice
2018 Municipal and School Board Election

Filing of Nominations
The Municipal Elections Act requires that every person who wants to run for
office in the Monday, October 22, 2018 Municipal Election must file a Nomination
Form with the Clerk.

Nomination period opens on Tuesday, May 1, 2018 and
closes on Friday, July 27, 2018 at 2 p.m.
The prescribed Nomination Form 1 and Form 2, the new requirement for 25
supporting signatures on the Nomination Form, are available at
http://www.mah.gov.on.ca/Page18735.aspx
(School Board Trustees are exempt from the signature requirement).
The Municipal Elections Act provides that a candidate’s election campaign period
for any of the offices listed below begins on the day they file a nomination for the
campaign. No contributions shall be made or accepted and no expenses may be
incurred before the Nomination Form is filed with the Clerk. Money, goods and
services given to and accepted by or on behalf of a person for their election
campaign are contributions.
Please note that nominations for the offices listed below will be received by the
Clerk responsible for their municipal election to be held on Monday, October 22,
2018:
•
•
•
•
•
•
•
•

Regional Chair
Mayor
Regional Councillor for Cambridge, Kitchener or Waterloo
Ward Councillor
Waterloo Region District School Board Trustee
Waterloo Catholic District School Board Trustee
Conseil Scolaire Viamonde
Conseil Scolaire catholique MonAvenir

For more information, please visit wrvotes.com.
Dated this 20th day of April, 2018.
2514735

Updated May 1, 2018

2018 Municipal Elections Procedures

This document is available in alternate formats upon request.
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Definitions and Interpretations
In these procedures:
"Act" means the Municipal Elections Act, 1996, S.O. 1996 c.32, as amended.
"Ballot" means an image on a computer screen showing all choices available to an
elector and spaces for the elector marks their vote or an audio set of instructions
describing all choices available to an elector and how an elector marks their vote.
"Candidate" means a person nominated under s. 33 of the Act.
"Certified Candidate" means a candidate whose nomination was certified by the Clerk
under s. 35 of the Act.
"Clerk" means Ashley Sage, the Clerk of the Township of North Dumfries and a
reference to the Clerk includes a reference to an Election Official carry out an election
duty on behalf of the Clerk.
“Election Help Centre(s)” means any location(s) that have been deemed by the
Township to assist voters’ and/or candidates.
"Election Official" means the Clerk or any other person appointed in writing by the Clerk
to carry out election duties under the Act.
"Municipal Office" means the North Dumfries Township administration building located
at the North Dumfries Community Complex at 2958 Greenfield Road, Ayr, Ontario.
"Preliminary List of Electors" means a list of electors for the municipality compiled by the
Municipal Property Assessment Corporation.
"Proof of Identification" means proof of identity and residence as prescribed in O. Reg.
304/13 of the Act.
"Regular Office hours" means Monday to Friday, 8:30 a.m. to 4:30 p.m.
"Scrutineer" means an individual, appointed in writing by a certified candidate, to
represent him or her during the election.
“Service Provider” means Intelivote Systems Inc.
“Voter Credentials” means unique PIN assigned to each voter to securely access the
voting system.
"Voter Information Letter" means a personalized letter mailed to every elector containing
Voter Credentials, how to vote and other information.
"Voters’ List" means the Preliminary List of Electors, as corrected by the Clerk, under s.
22 of the Act.
"Voting Day" means the day on which the final vote is to be taken in an election.
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"Voting Period" means the period from Tuesday, October 9, 2018 at 10:00 a.m. to
Monday October 22, 2018 at 8:00 p.m. in which an elector may cast their vote.
Language (s. 9)
Procedures and forms will be provided in English only.
Interpretation
Any reference to a time means the time as indicated on the National Research Council
Canada Web Clock showing official times for the Eastern Time Zone.
References the Act or sections of the Act provided in these procedures are provided for
convenience reference only. Please refer to the legislation for specific reference.
Procedures Subject to Change
These procedures may be amended, as necessary and deemed appropriate, by the
Clerk. All updated versions of the procedures will be posted on the Township website
and provided to all registered candidates.
These procedures have been developed under the authority of Subsection 42(4)
pursuant to Subsection 42(3) (a) (ii) of the Act.
The procedures and forms established by this document prevail over anything in the Act
and its regulations, as per Subsection 42(4) of the Municipal Elections Act.
Where these procedures do not provide for any matter, the election shall be conducted
as far as is consistent and practical within the principles of the Municipal Elections Act
with the same being determined and established by the clerk.

Election Principals
The Clerk is committed to conducting an election that upholds the following election
principles:
•
•
•
•
•

fair and consistent treatment of electors and candidates;
certainty that election results truly reflect electorate vote;
secrecy, confidentiality and privacy of voters is paramount;
the intention of voter in marking the ballot should be the primary consideration in
any counting decision;
voter accessibility, convenience, integrity and scrutiny of the election process
takes priority over administrative convenience and efficiency.

Commitment to Accessibility
The Clerk is committed to conducting an election that accommodates persons with
disabilities, wherever possible. The Clerk will ensure that the Municipal Office meets
Township accessibility standards.
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Accessibility Plan and Report (s. 12.1)
Prior to Voting Day, the Clerk must prepare a plan for the identification, removal and
prevention of barriers that affect voters and candidates with disabilities and make the
plan available to the public.
Within 90 days after Voting Day in a regular election but no later than Monday, January
21, 2019, the Clerk shall submit a report to council about the identification, removal and
prevention of barriers that effect electors and candidates with disabilities.

Authority of the Clerk
Duties and Powers of Clerk (s.11, 12, 15)
The Clerk is responsible for conducting the election, including:
•
•
•
•
•

preparing for the election;
preparing for and conducting a recount in the election;
maintaining peace and order throughout the election;
in a regular election, preparing and submitting the accessibility report;
providing for any matter or procedure that is not in the Act or is, in the Clerk’s
opinion, necessary or desirable for conducting the election.

Alternative Voting Method Forms and Procedures (s. 12, 42)
The Clerk must establish internet and telephone voting forms and procedures.
This document sets out the procedures and forms established by the Clerk for the 2018
municipal election. These procedures will be posted online and provided to all
candidates.
The Clerk has authority to require a person to:
•
•

use forms, oaths and statutory declarations;
provide proof of identity, qualification or any other matter.

Election Officials - Appointment and Training (s. 15)
The Clerk may appoint election officials and delegate any of the Clerk’s powers and
duties to election officials using “Appointment and Oath of Deputy Returning Officer” or
“Appointment and Oath of an Election Official.” The Clerk will provide training to any
Election Officials as required. The Clerk may continue to exercise the delegated powers
and duties, despite the delegation.
Secrecy
All concerns regarding actual, apparent or attempted breaches of secrecy shall be
documented by election officials and reported to the Clerk. The Clerk shall investigate
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as necessary and, if deemed appropriate, submit concerns to the Police for further
investigation and prosecution.

Public Information
Election Website
The Township of North Dumfries election website
(https://www.northdumfries.ca/elections/) will be the main place for election information
for the media, candidates, voters and the public, including:
•
•
•
•
•

key election dates and times;
election policies and procedures;
election results;
candidate financial statements;
any other information that may be helpful.

In addition to the election website, the Clerk may provide election information by posting
information in municipal facilities, advertising with local media, social media and/or
public and candidate information sessions. The Clerk may partner with other
municipalities to provide election information.
Voter Information Letters
Personalized Voter Information Letters will be prepared utilizing the Voters’ List as
amended and will be mailed to electors on or about September 26, 2018 to enable
electors to use the Internet / telephone voting service.
The Voter Information Letter will contain the elector’s personal voter credentials as well
as general information, such as:
•
•
•
•
•

voting instructions, including the telephone number and internet address (URL) to
access the Internet / telephone voting service;
dates and hours of the voting period;
voter eligibility criteria;
office and candidate information; and
information on illegal and corrupt practices under the Act.

No person shall give his/her Voter Information Letter to another person for the purpose
of voting. Acceptance or theft of another person’s Voter Information Letter will be
considered an illegal and corrupt practice under the Act.

Nominations
Offices for Nomination
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The Clerk will accept nominations for the following offices with the number of vacancies
shown in brackets below:
(1) Mayor
(1) Regional Chair
(1) Ward 1 Councillor
(1) Ward 2 Councillor
(1) Ward 3 Councillor
(1) Ward 4 Councillor
Nominations for school boards must be obtained and filed at the appropriate Municipal
Office for the following offices:
(3) School Board Trustee – English Public
(3) School Board Trustee – English Separate
(1) School Board Trustee – French Public
(1) School Board Trustee – French Separate
Nomination Period (s. 31)
Nominations must be filed during the period:
•

May 1, 2018 to July 26, 2018 during regular office hours, and

•

Friday July 27, 2018 between 9:00 a.m. and 2:00 p.m. (Nomination Day).

Nomination Procedure
The giving of notice (Section 32) for nominations shall be placed, as a minimum, in a
local newspaper(s) prior to May 1, 2018 and on the municipal website.
Nominations must be made at the Municipal Office:
•
•

•

using the prescribed Form 1 “Nomination Paper”
in person by:
▪

the nominee, or

▪

the nominee’s agent with the nominee’s original signature and the
declaration of qualification completed by the Clerk, or Commissioner

with the prescribed nomination filing fee (cash, debit card, or certified cheque
accepted):
▪

$200.00 for Mayor;
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▪
•

•

$100.00 for all other offices;

with Form 2 “Endorsement of Nominations for Council” endorsed by 25 people
eligible to vote for the office
▪

Note: a person may endorse more than one nomination;

▪

Note: the onus is on the candidate to ensure they are being endorsed by
eligible electors.

▪

Photo ID that indicates proof of age and residence, in addition to proof of
citizenship.

With Declaration of Eligibility form, Consent to Release Personal Information
form and Appointment of a Scrutineer by Candidate (if required).

Nomination – Additional Materials
As part of the nomination process, the Clerk may require additional materials be
submitted by the candidate. All required items will be included in the Nomination
package candidate are required to fill out and submit to the Clerk.
Candidate Information Session
The Clerk may arrange for a candidate information session to be held to review:
•
•
•
•
•

the duties and time commitment of being on Council
explain the voting method and election process
review campaign and campaign finance rules
Review and train candidates on use of the candidates module, as provided by
service provider
answer any other questions from the electorate.

Any candidate information events will be advertised on the website.
Permitted Expenses and Contributions (s. 33.0.1, 33.0.2, 88.20(13))
The Clerk shall calculate the preliminary permitted amount of Candidate’s expenses, the
permitted amount of contributions to a Candidate’s own campaign for each office, and
Certificate of Maximum Expenses for Parties and provide these amounts to Candidates
upon filing their nomination papers with the Clerk.
On or before September 25, 2018, the Clerk will determine number of eligible electors
for each office and calculate the maximum amount of campaign expenses for each
office and provide this amount to candidates using the “Certificate of Maximum
Campaign Expenses” Form(s). The Clerk will distribute using whichever method
preferred.
The Clerk’s calculation is final.
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Campaign Information
During the nomination process, candidates will be asked to consent to the Clerk
releasing the following campaign information to the media and online:
•
•
•

phone number;
mailing address;
email.

If the candidate does not consent to providing any information, only their name will be
provided in the unofficial list of candidates. Information provided may be personal or
campaign specific, however only one number or address will be provided for each
Candidate and no additional material, such as pictures, biographies or platforms will be
provided.
Unofficial List of Candidates
The Clerk shall provide notice of the unofficial list of candidates by preparing and
posting on the election website an “Unofficial List of Candidates.” The “Unofficial List of
Candidates” shall be listed by race (Mayor, Ward One, Ward Two, ect) and candidates
shall be listed in alphabetical order.
Withdrawal of Nomination (s. 36)
Candidates may withdraw their Nomination by filing in person a written withdrawal on
“Withdrawal of Nomination” Form 2 with the Clerk before 2:00 pm on Nomination Day,
Friday July 27, 2018, if the person was nominated on or before Nomination Day. When
a nomination is withdrawn, the Clerk will provide notice as follows:
•
•

to all candidates by email, and
to the public by updating the “Unofficial List of Candidates” on the Township
website.

Certification or Rejection of Nomination Papers (s. 35)
On or before Monday, Monday July 30, 2018, at 4:00 p.m., the Clerk will review each
nomination received. The Clerk will certify the nomination by signing the nomination
paper if satisfied that the person being nominated is qualified and the nomination
complies with the Act.
The Clerk will reject a nomination if the person being nominated is not qualified to be
nominated, or the nomination does not comply with the Act. Notice of a rejected
nomination will be provided as follows:
•
•

a Notice of Rejection of Nominations will be sent to the individual via email and
regular mail;
notice to all candidates by email;
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•

updating the “Unofficial List of Candidates” that is posted on the Township
website.

The Clerk's decision to certify or reject a nomination is final.
Official List of Candidates
The final list of certified candidates will be circulated to a local newspaper, posted on
social media and posted on the Township website after Wednesday August 1, 2018.
Declaration and Notice of Election (s. 40)
If after 4:00 p.m. on Monday, July 30, 2018, the number of certified nominations filed for
an office is more than the number of persons to be elected to the office, the Clerk shall
declare an election to be conducted.
The Clerk shall give the electors notice of the following on the election website and any
other method chosen by the Clerk:
•
•
•

the way electors may cast their ballot by internet or telephone;
the dates and times of the voting period;
any extended office hours available at the Municipal Office.

Acclamations (s. 37(1))
If after 4:00 p.m. on Monday, July 30, 2018, the number of certified candidates for an
office is the same as, or fewer than the number to be elected, the Clerk will declare the
candidate(s) elected by acclamation and post a “Declaration of Acclamation to Office”
on Form 20 at the Municipal Office and online. There shall be no election conducted for
any offices which have been acclaimed.
Fewer Nominations than Offices (s. 33(5))
If at 4:00 p.m. on Monday, July 30, 2018, the number of certified nominations filed for an
office is fewer than the number of persons to be elected to the office, additional
nominations may be filed between 9:00 a.m. and 2:00 p.m. on Wednesday, August 1,
2018. The Clerk shall post a “Notice of Additional Nominations” Form 17(B) on the
Township website and on social media.
Withdrawal of additional nominations must take place prior to 2:00 pm on Wednesday,
August 1, 2018, following the Withdrawal of Nomination procedure above. At 2:00 p.m.
on Wednesday, August 1, 2018, the Clerk will certify or reject any additional Nomination
Papers that have been filed.
Additional Nominations (s. 33(5), 35(1), 37(2), 37(4))
If between 9:00 a.m. and 2:00 p.m. on Wednesday, August 1, 2018, there are more
certified Nominations than vacancies for an office, an election shall be conducted with
the persons who have filed certified Nomination Papers.
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If at 4:00 p.m. on Thursday, August 2, 2018 there is a sufficient number of certified
Nomination Papers filed to fill the office(s), the Clerk the Clerk will declare the
candidate(s) elected by acclamation and post a “Declaration of Acclamation to Office”
on Form 20 at the Municipal Office and online.
If the number of Nomination Papers filed is insufficient to form a quorum of the
Municipal Council, a by-election shall be held.
If the number of Nomination Papers filed is less than the number of positions for an
office of the Municipal Council, but does form a quorum, the municipality shall fill the
vacancy by appointing a person in accordance with s.263(1)(a) of the Municipal Act,
2001.
Death or Ineligibility of a Candidate (s.39)
If a certified candidate dies or becomes ineligible before the close of voting and the
result would be:
•
•

an acclamation for an office, the election to such office is void and a by-election
for such office shall be held; or
one fewer candidate and no acclamation, the Candidate's name will be removed
from the ballot.

Scrutineers
A candidate may appoint a scrutineer to represent him or her during the voting and at
the counting of the votes, including during a recount, if required. The appointment shall
be made using the “Appointment of Scrutineer by Candidate” form. The forms to appoint
scrutineers must be signed by the candidate in person at the Municipal Office. The
candidate shall be asked for proof of identity. The candidate shall provide the signed
form to their scrutineer.
Candidates are permitted to appoint one scrutineer.
Rights and Prohibitions
Each scrutineer shall be responsible for his/her conduct, rights and prohibitions as set
out below and on the prescribed form.
Rights of scrutineers include:
•
•
•

To be present during all processing and counting of ballots;
To inspect other papers, forms and documents relating to the vote (but not so as
to unduly delay processing);
A scrutineer may object to a ballot, or to the counting of some or all votes in a
ballot, on the grounds that the ballot or votes do not comply with the prescribed
rules. The Returning Officer alone shall decide all objections.
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Appointment by Candidate and Qualification
A candidate may appoint scrutineers to represent him/her at:
•
•
•

the Municipal Office;
the opening and testing of the voting system;
during the receipt of voting results, including during a recount.

The appointment shall be made using the “Appointment of Scrutineer by Candidate”
form and must be signed by the candidate in person at the Municipal Office. The
candidate shall provide a copy of this signed form to their scrutineer.
There is no age or relation to the candidate restriction relative to the appointment of
scrutineers. The appointment of the scrutineer must be in writing on the prescribed form.
Evidence of Appointment
A person appointed as a scrutineer, may be asked before being admitted to the
Municipal Office in their capacity as a scrutineer, to show his/her applicable
appointment form and provide proof of identity to the Election official. The scrutineer or
Candidate must take an “Oral Oath of Secrecy” if requested by the Clerk.
Each scrutineer or candidate upon arriving at a designated Election Help Centre must
present upon request to the Clerk a signed Appointment of Scrutineer – Candidate form
and take the Oath of Secrecy if requested by the Clerk.
Conduct
Scrutineers may not:
•
•
•

speak to electors or interfere with the voting process;
wear or display any campaign material inside the Municipal Office, or an Election
Help Centre(s) e.g. buttons, flyers, etc.
display any campaign literature, signs or material on the property of the Municipal
Office, or an Election Help Centre(s).

Use of a cellular telephone shall NOT BE PERMITTED within the Election Help
Centre(s) by any candidate or scrutineer.
Any person failing to abide by any of the above shall be directed to leave the Election
Help Centre or any other facility designated by the Clerk/Returning Officer.

Candidate Campaigning and Campaign Advertisement
Campaigning is permitted no earlier than the filing of Nomination Papers by the
candidate. Information contained in/on all campaign material is the responsibility of the
candidate and any questions or concerns should be directed to the candidate.
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Candidate campaign advertising means an advertisement in any broadcast, print,
electronic or other medium that has the purpose of promoting or supporting the election
of a Candidate. (Examples include, brochures, posters, print, radio and electronic ads,
etc.)
All candidate campaign advertising shall identify the Candidate by name, as it appears
on the Nomination Form.
All Candidates shall provide the following information to a broadcaster or publisher in
writing:
•
•

the name of the Candidate.
the name, business address and telephone number of the individual who deals
with the broadcaster or publisher under the direction of the Candidate.

Information contained in/on all campaign material is the responsibility of the Candidate
and any questions or concerns should be directed to the Candidate.
Municipal Employee Communication with Candidates
The following provides direction to candidates on the handling of questions directed to
and meetings with Municipal staff. Every effort will be made to provide information to all
candidates to ensure fairness and transparency.
The primary method of communication between municipal staff and candidates will be
email.
Election-related Questions
Questions pertaining to all matters related to the election process, including the voting
method, shall be directed to the Clerk:
Ashley Sage, Clerk
2958 Greenfield Road
Ayr, ON N0B 1E0
519-632-8800 ext. 122
asage@northdumfries.ca
Questions pertaining to the Municipality’s Administration
All other questions should be directed to the Chief Administrative Officer, who will follow
up with the necessary Director or appropriate staff.
Answers to questions posed by candidates will be shared with all registered candidates
without identifying the questioner and posted on the election website generally within
one week.
Andrew McNeely, Chief Administrative Officer
2958 Greenfield Road
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Ayr, ON N0B 1E0
519-632-8800 ext. 121
amcneely@northdumfries.ca
Access to Staff
Candidates are invited to set up meeting requests through the CAO’s office. An
appointment should be arranged in advance.
To ensure fairness, access to senior staff shall be the same for all candidates, including
existing Members of Council.
Answers to questions asked of staff in person will be recorded and shared with all
candidates and posted on the election website for transparency.
Use of Municipal Logo or Other Insignia
The use of the municipal logo or other insignia for campaign purposes is strictly
prohibited.
Municipally Owned/Leased Facilities
Election campaigning or the distribution/posting of election campaign advertising at
municipally-owned or leased facilities is not permitted.
The use of corporate resources is not permitted by Candidates for election purposes (ie.
staff, electronic devices, supplies, candidate photos taken in/on municipal property,
etc.). Please refer to the Use of Corporate Resource for Election Purposes Policy CS001.
Candidates are prohibited from offering electronic equipment (ex. cell phone, laptop) to
electors to vote while on municipality owned property.
Location of Election Signs
All election signs placed on Township owned roads by candidates and registered third
parties are subject to the Election Sign By-law. Please refer to By-law No. 2952-18 –
Being a By-law to Regulate Election Signs in the Township of North Dumfries.
Please note, that election signs placed on roads owned by the Region of Waterloo are
subject to the rules and regulations as prescribed by the Region. Please refer to the
Region of Waterloo for additional information.
Municipal Authority to Remove Advertisements
If a municipality is satisfied that there has been a contravention of section 88.3
(candidates’ election campaign advertisements), 88.4 (third party advertisements) or
88.5 (mandatory information in third party advertisements), the municipality may require
a person who the municipality reasonably believes contravened the section or caused
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or permitted the contravention, or the owner or occupier of the land on which the
contravention occurred, to remove the advertisement or discontinue the advertising.
Vandalism
The investigation or prosecution for any acts of vandalism to the posters or campaign
material of the candidates should be referred to the local police force by the
complainant. The Township of North Dumfries, or any of its municipal officers,
employees or agents will not be responsible for damage to election signs.

Candidate Campaign Contributions
Contributions to Registered Candidates
A contribution shall not be made to or accepted by a person or an individual acting
under the person’s direction unless the person is a candidate.
A contribution made to or accepted by a candidate, or to an individual acting under the
candidate’s direction, shall only be made during the candidate’s election campaign
period.
Contributions shall only be made by the following:
•
•

An individual who is normally resident in Ontario;
The candidate and his or her spouse, subject to if the spouse of a candidate is
not normally resident in Ontario, a candidate and his or her spouse may make
contributions only to the candidate’s election campaign.

The following shall not make a contribution:
•

•
•
•
•

A federal political party registered under the Canada Elections Act or any federal
constituency association or registered candidate at a federal election endorsed
by that party.
A provincial political party, constituency association, registered candidate or
leadership contestant registered under the Election Finances Act.
A corporation that carries on business in Ontario;
A trade union that holds bargaining rights for employees in Ontario;
The Crown in right of Canada or Ontario, a municipality or local board.

Acceptance of Contributions
A contribution may be accepted only by a candidate or an individual acting under the
direction of the candidate.
A contribution may be accepted only from a person or entity that is entitled to make a
contribution.
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A contribution of money that exceeds $25 shall not be contributed in the form of cash
and shall be contributed in a manner that associates the contributor’s name and
account with the payment or by money order signed by the contributor.
The listing of the phone number and email address and/or hyperlink to the candidate’s
website by the municipality or local board does not constitute a contribution to a
candidate.
Maximum Contributions to Candidates
A contributor shall not make contributions exceeding a total of:
•
•

•
•
•

$1,200 to any one candidate in an election;
Except if a person is a candidate for more than one office a contributor’s total
contributions to that candidate in respect of all the offices shall not exceed
$1,200;
$5,000 to two or more candidates for office on the same council or local board;
Except if the candidate is contributing to the candidates own election campaign,
then the maximum contributions do not apply;
Except if the contributor is the spouse of the candidate, then the maximum
contributions do not apply.

Fundraising for Candidates
A fund-raising function shall not be held for a person who is not a candidate. Fundraising functions may only be held during the campaign period.
What Constitutes a Contribution
For the purposes of this Act, money, goods and services given to and accepted by a
person for his or her election campaign, or given to and accepted by another person
who is acting under the person’s direction, are contributions.
Contribution could include:
•
•

•

•

An amount charged for admission to a fund-raising function.
If goods and services are sold for more than their market value at a fund-raising
function, the difference between the amount paid and the market value.
However, if the amount received for the goods or services is $25 or less, the
amount is not a contribution.
If goods and services used in the person’s election campaign or in relation to
third party advertisements are purchased for less than their market value, the
difference between the market value and the amount paid.
Any unpaid but guaranteed balance in respect of a loan under section 88.17
(Campaign Account Loans).

Not Contributions:
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•
•

•
•
•
•

The value of services provided by voluntary unpaid labour.
The value of services provided voluntarily, under the direction of the person or
the individual, corporation or trade union, by an employee whose compensation
from all sources for providing the services does not exceed the compensation the
employee would normally receive for the period the services are provided.
An amount of $25 or less that is donated at a fund-raising function.
The amount received for goods and services sold at a fund-raising function, if the
amount is $25 or less.
The amount of a loan under section 88.17 (Campaign Account Loans).
For a person referred to in 88.15 (1), the value of political advertising provided
without charge on a broadcasting undertaking as defined in section 2 of the
Broadcasting Act (Canada), if, o it is provided in accordance with that Act and the
regulations and guidelines made under it, and o it is provided equally to all
candidates for office on the particular council or local board.

Value of Goods and Services
The value of goods and services provided as a contribution is:
a) if the contributor is in the business of supplying these goods and services, the
lowest amount the contributor charges the general public in the same market
area for similar goods and services provided at or about the same time;
b) if the contributor is not in the business of supplying these goods and services, the
lowest amount a business providing similar goods or services charges the
general public for them in the same market area at or about the same time.
Restriction: Use Of Own Money
A contributor shall not make a contribution of money that does not belong to the
contributor.
However, this does not apply to the personal representative of a deceased person
whose will direct that a contribution be made to a named candidate or a registered third
party, as the case may be, out of the funds of the estate.
Campaign Account Loans
A candidate and his or her spouse may obtain a loan only from a bank or other
recognized lending institution in Ontario, to be paid directly into the candidate’s
campaign account. Only the candidate and his or her spouse may guarantee a loan.

Candidate Campaign Expense
What Constitutes an Expense
Costs incurred for goods or services by or under the direction of a person wholly or
partly for use in his or her election campaign are expenses.
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Without restricting the generality of 88.19 (1), the following amounts are expenses:
•
•
•
•
•
•
•
•

•

The replacement value of goods retained by the person from any previous
election in the municipality and used in the current election.
The value of contributions of goods and services.
Audit and accounting fees.
Interest on loans under section 88.17 (Campaign Account Loans).
The cost of holding fund-raising functions. • The cost of holding parties and
making other expressions of appreciation after the close of voting.
For a candidate, expenses relating to a recount or a proceeding under section 83
(Controverted Elections).
Expenses relating to a compliance audit.
Expenses that are incurred by a candidate with a disability, are directly related to
the disability, and would not have been incurred but for the election to which the
expenses relate.
The cost of election campaign advertisements (within the meaning of section
88.3).

For greater certainty, the cost of holding fund-raising functions does not include costs
related to:
•

•

events or activities that are organized for such purposes as promoting public
awareness of a candidate and at which the soliciting of contributions is incidental;
or
promotional materials in which the soliciting of contributions is incidental.

Candidates’ Expenses
An expense shall not be incurred by or under the direction of a person unless he or she
is a candidate.
Only during campaign period
An expense shall not be incurred by or under the direction of a candidate outside his or
her election campaign period.
Exception, auditor’s report
Despite 88.20 (2) (Only During Campaign Period), a candidate whose election
campaign period ends as described in paragraph 2, 3 or 4 of subsection 88.24 (1)
(Election Campaign Period for Candidates) may incur expenses related to the
preparation of an auditor’s report under section 88.25 (Candidates’ Financial
Statements, etc.) after the campaign period has ended.
For greater certainty, expenses, including audit and accounting fees, related to the
preparation of an auditor’s report after the campaign period has ended constitute
campaign expenses.
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Who may incur expense?
An expense may only be incurred by a candidate or an individual acting under the
candidate’s direction.
Maximum amount
During the period that begins on the day a Candidate is nominated and ends on Voting
Day, his or her expenses shall not exceed an amount calculated in accordance with the
prescribed formula.
A Candidate shall be provided with the maximum campaign expenses amount upon
filing of his or her Nomination Papers.
Maximum amount for parties, etc., after voting day
The expenses of a candidate that are for the holding of parties and making other
expressions of appreciation after the close of voting shall not exceed an amount
calculated in accordance with the prescribed formula.
The formula that is prescribed, must be written so that the amount calculated under it
varies based on the maximum amount determined under 88.20 (6) (Maximum Amount)
for the office for which the candidate is nominated.

Third Party Advertising
Third Party Advertiser
A Third-Party Advertiser means an individual who is normally a resident in Ontario, a
corporation that carries on business in Ontario or a trade union that holds bargaining
rights for employees in Ontario, and who’s Notice of Registration for Third Party
Advertiser has been certified by the Clerk.
Third party Advertising includes: An advertisement in any medium that has the purpose
of promoting or supporting or opposing a candidate(s) or a ‘yes’ or ‘no’ question on the
ballot.
Duties of Registered Third Parties (s.88.26)
A registered third party shall ensure that,
(a) no contributions of money are accepted or expenses are incurred in relation to third
party advertisements that appear during an election in a municipality unless one or
more campaign accounts are first opened at a financial institution exclusively for the
purposes of the election campaign;
(b) all contributions of money are deposited into the campaign accounts;
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(c) all funds in the campaign accounts are used exclusively for the purposes of the
election campaign;
(d) all payments for expenses are made from the campaign accounts;
(e) contributions of goods or services are valued;
(f) receipts are issued for every contribution and obtained for every expense;
(g) records are kept of,
(i) the receipts issued for every contribution,
(ii) the value of every contribution,
(iii) whether a contribution is in the form of money, goods or services, and
(iv) the contributor’s name and address;
(h) records are kept of every expense including the receipts obtained for each expense;
(i) records are kept of any claim for payment of an expense that the registered third
party disputes or refuses to pay;
(j) records are kept of the gross income from a fund-raising function and the gross
amount of money received at a fund-raising function by donations of $25 or less or by
the sale of goods or services for $25 or less;
(k) records are kept of any loan and its terms under section 88.17;
(l) the records described in clauses (g), (h), (i), (j) and (k) are retained by the registered
third party for the term of office of the members of the council or local board and until
their successors are elected and the newly elected council or local board is organized;
(m) financial filings are made in accordance with sections 88.29 and 88.32;
(n) proper direction is given to the persons who are authorized to incur expenses and
accept or solicit contributions under the direction of the registered third party;
(o) a contribution of money made or received in contravention of this Act or a by-law
passed under this Act is returned to the contributor as soon as possible after the
registered third party becomes aware of the contravention;
(p) a contribution not returned to the contributor under clause (o) is paid to the clerk of
the municipality in which the registered third party is registered;
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(q) an anonymous contribution is paid to the clerk of the municipality in which the
registered third party is registered; and
(r) each contributor is informed that a contributor shall not make contributions
exceeding,
(i) a total of $1,200 to any one registered third party in relation to third party
advertisements, and
(ii) a total of $5,000 to two or more registered third parties registered in the
same municipality in relation to third party advertisements. 2016, c. 15, s.
61; 2017, c. 10, Sched. 4, s. 8 (16).
Eligibility for Registration
Registration shall be restricted to the following persons and entities:
•
•
•

An individual who is normally a resident in Ontario.
A corporation that carries on business in Ontario.
A trade union that holds bargaining rights for employees in Ontario.

The following persons and entities are deemed ineligible to register:
•
•

•
•

A candidate whose nomination has been filed.
A federal political party registered under the Canada Elections Act or any
federal constituency association or registered candidate at a federal election
endorsed by that party.
A provincial political party, constituency association, registered candidate or
leadership contestant registered under the Election Finances Act.
The Crown in right of Canada or Ontario, a municipality or local board.

A Candidate whose nomination has been filed shall not direct any third-party
advertisements.
Filing the Notice of Registration
“Notice for Registration” form shall be filed with the Clerk from May 1, 2018 (first day for
filing Nominations) to Friday, October 19, 2018 (the Friday before voting day) during
regular office hours in the following manner:
•
•
•

in person or by an agent;
no faxed or other electronically transmitted registration notices will be accepted –
original signatures required;
with proof of identity as prescribed in O. Reg. 304/13, as amended
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•
•

with the declaration of eligibility, signed by the individual or by a representative of
the corporation or trade union;
Proof (may include a resolution) from the corporation or trade union that
authorizes the person or agent to register on their behalf (if applicable).

The Clerk shall administer the Declaration of Qualifications on the “Notice for
Registration” form and the “Declaration of Qualifications – Third Party Advertiser” form
oaths to the individual or to the representative of the corporation or trade union. The
date and time of filing are to be filled in by the Clerk and initialed by the individual or by
a representative of the corporation or trade union. The Clerk will then sign the Notice
for Registration and Declaration of Qualifications.
Estimated Maximum Third-Party Expenses
The Clerk shall calculate the estimated maximum third-party expenses for registered
third parties and provide a copy to the individual filing the registration. The Clerk’s
calculation is final.
Notice of Penalties
The Clerk shall, at least 30 days before the filing date, provide a notice of the penalties
to every candidate and Registered Third Party that registered in the municipality.
Final Calculation of Third Party Expenses
The Clerk shall, after determining from the number of eligible electors from the Voters’
List, calculate the maximum amount of third party expenses that each registered third
party may incur and prepare a “Certificate of Maximum Third-Party Expenses” Form.
The certificate shall be given to each individual that filed a Notice of Registration for
Third Party Advertising in the case of a regular election, on or before September 25,
2018; and in the case of a by-election, within 10 days after the Clerk makes the
corrections under subparagraph 4 iii of subsection 65 (4) or subparagraph 3 ii of
subsection 65 (5).
The number of electors to be used in this final calculation is to be the greater of the
following:
•

•

the number determined from the Voters’ List from the previous regular election,
as it existed on Nomination Day for the 2014 election, adjusted for changes
under Section 24 and 25 that were approved as of that day;
the number determined from the Voters’ List for the current election as it exists
on September 15 in the year of the current election, adjusted for changes under
Section 24 and 25 that were approved as of that day.

The Clerk's calculation is final and shall be made in accordance with the prescribed
formula in Ontario Regulation 101/97.
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Certification of Notice of Registration
The Clerk will do a review of each notice received to determine qualification and if the
notice complies with the Municipal Elections Act, 1996. Once satisfied the third party is
qualified, the Clerk will complete the “Certification by Clerk” section on the “Notice for
Registration” form. If not satisfied the Clerk shall reject the notice. The Clerk’s decision
is final.
Advertisements
Restricted Period and Expenses
The Restricted Period for Third Party Advertisements begins on the earliest day that an
individual, corporation or trade union is permitted to file a notice of registration as a
registered third party (first business day in May) and ends at the close of voting on
Voting Day.
The expenses for these advertisements cannot exceed the amount calculated under
Section 88.21 (registered third parties’ expenses).
Mandatory Information in Advertisements (s. 88.3)
All Third-Party Advertisements shall contain the following information:
•
•
•

the name of the registered third party;
the municipality where the registered third party is registered;
a telephone number, mailing address or email address at which the registered
third party may be contacted regarding the advertisement.

Mandatory Information for Broadcaster, etc. (s. 88.3)
All Registered Third Parties shall provide the following information to a broadcaster or
publisher in writing:
•
•
•

the name of the registered third party;
the name, business address and telephone number of the individual who deals
with the broadcaster or publisher under the direction of the registered third party;
the municipality where the registered third party is registered.

Municipal Authority to Remove Advertisements
If a municipality is satisfied that there has been a contravention of section 88.3
(candidates’ election campaign advertisements), 88.4 (third party advertisements) or
88.5 (mandatory information in third party advertisements), the municipality may require
a person who the municipality reasonably believes contravened the section or caused
or permitted the contravention, or the owner or occupier of the land on which the
contravention occurred, to remove the advertisement or discontinue the advertising.
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List of Registered Third Parties
A list of registered third parties shall be posted a minimum, on the website and may also
include the phone number and email address provided by the registered third party in
the notice of registration filed.

Contributions to Registered Third Party
A contribution shall not be made in relation to third party advertisements that appear
during an election in a municipality unless they are a registered third party.
A contribution to a registered third party, or to an individual acting under his, her or its
direction, shall only be made during the restriction period.
Contributions shall only be made by the following:
•
•
•
•

An individual who is normally a resident in Ontario.
A corporation that carries on business in Ontario.
A trade union that holds bargaining rights for employees in Ontario.
The registered third party and, in the case of an individual, his or her spouse,
subject to if the spouse of a registered third party is not normally registered in
Ontario, the spouse may make contributions only to the registered third party.

The following shall not make a contribution:
•

•
•

A federal political party registered under the Canada Elections Act or any federal
constituency association or registered candidate at a federal election endorsed
by that party.
A provincial political party, constituency association, registered candidate or
leadership contestant registered under the Election Finances Act.
The Crown in right of Canada or Ontario, a municipality or local board.

Acceptance of Contributions
A contribution may be accepted only by a registered third party or an individual acting
under the direction of the registered third party.
A contribution may be accepted only from a person or entity that is entitled to make a
contribution.
A contribution of money that exceeds $25 shall not be contributed in the form of cash
and shall be contributed in a manner that associates the contributor’s name and
account with the payment or by money order signed by the contributor.
Maximum Contributions to Registered Third Parties
A contributor shall not make contributions in relation to third party advertisements
exceeding a total of:
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•
•
•
•
•

$750 to a registered third party that appears during an election in a municipality;
$5,000 to two or more third parties registered in the same municipality;
Except if the third party is contributing to itself, then the maximum contributions
do not apply;
Except if the contributor is the spouse of an individual that is a registered third
party, then the maximum contributions do not apply.
The Clerk shall provide the “Contributions to Registered Third Parties’ form at the
time of filing.

Fund-Raising for Registered Third Parties (s. 88.14)
Only registered third parties in the municipality may hold a fund-raising function relating
to third party advertisements.
Fund-raising functions may only be held during the campaign period.
What Constitutes a Contribution?
Money, goods and services given to and accepted by an individual, corporation or trade
union in relation to third party advertisements or given to and accepted by another
person who is acting under the direction of the individual, corporation or trade union, are
contributions.
Contributions:
In addition to the statement above:
•
•

•

•

An amount charged for admission to a fund-raising function.
If goods and services are sold for more than their market value at a fund-raising
function, the difference between the amount paid and the market value.
However, if the amount received for the goods or services is $25 or less, the
amount is not a contribution.
If goods and services used in the person’s election campaign or in relation to
third party advertisements are purchased for less than their market value, the
difference between the market value and the amount paid.
Any unpaid but guaranteed balance in respect of a loan under section 88.17
(Campaign Account Loans).

Not Contributions:
•
•

•

The value of services provided by voluntary unpaid labour.
The value of services provided voluntarily, under the direction of the person or
the individual, corporation or trade union, by an employee whose compensation
from all sources for providing the services does not exceed the compensation the
employee would normally receive for the period the services are provided.
An amount of $25 or less that is donated at a fund-raising function.

25

•
•
•

The amount received for goods and services sold at a fund-raising function, if the
amount is $25 or less.
The amount of a loan under section 88.17 (Campaign Account Loans).
For a person referred to in 88.15 (1), the value of political advertising provided
without charge on a broadcasting undertaking as defined in section 2 of the
Broadcasting Act (Canada), if, it is provided in accordance with that Act and the
regulations and guidelines made under it, and o it is provided equally to all
candidates for office on the particular council or local board.

Value of Goods and Services
The value of goods and services provided as a contribution is:
a) if the contributor is in the business of supplying these goods and services, the
lowest amount the contributor charges the general public in the same market
area for similar goods and services provided at or about the same time;
b) if the contributor is not in the business of supplying these goods and services, the
lowest amount a business providing similar goods or services charges the
general public for them in the same market area at or about the same time.
Restriction: Use Of Own Money
A contributor shall not make a contribution of money that does not belong to the
contributor.
However, this does not apply to the personal representative of a deceased person
whose will directs that a contribution be made to a named candidate or a registered
third party, as the case may be, out of the funds of the estate.
Campaign Account Loans
A registered third party and, in the case of an individual, his or her spouse, may obtain a
loan in relation to third party advertisements only from a bank or other recognized
lending institution in Ontario, to be paid directly into the campaign account. Only the
registered third party and, in the case of an individual, his or her spouse may guarantee
a loan.

Expenses of a Registered Third Party
What Constitutes an Expense
Costs incurred by or under the direction of an individual, corporation or trade union for
goods or services for use wholly or partly in relation to third party advertisements that
appear during an election in a municipality are expenses.
Without restricting the generality of 88.19 (2), the following amounts are expenses:
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•

•
•
•
•
•
•

•

The replacement value of goods retained by the individual, corporation or trade
union from any previous election in the municipality and used in the current
election.
The value of contributions of goods and services.
Audit and accounting fees. • Interest on loans under section 88.17 (Campaign
Account Loans).
The cost of holding fund-raising functions.
The cost of holding parties and making other expressions of appreciation after
the close of voting.
Expenses relating to a compliance audit.
Expenses that are incurred by a registered third party who is an individual with a
disability, are directly related to the disability, and would not have been incurred
but for the election to which the expenses relate.
The cost of third party advertisements (within the meaning of section 88.3).

For greater certainty, the cost of holding fund-raising functions does not include costs
related to:
•

•

events or activities that are organized for such purposes as promoting public
awareness of a candidate and at which the soliciting of contributions is incidental;
or
promotional materials in which the soliciting of contributions is incidental.

Registered Third Parties’ Expenses
An expense shall not be incurred by or under the direction of an individual, corporation
or trade union in relation to third party advertisements that appear during an election in
a municipality unless he, she or it is a registered third party in the municipality.
Who may incur expense
An expense may only be incurred by a registered third party or an individual acting
under the direction of the registered third party.
Maximum amount
During the campaign period for third party advertisements, the expenses of a registered
third party in relation to third party advertisements that appear during an election in a
municipality shall not exceed an amount calculated in accordance with the prescribed
formula.
A Third Party shall be provided with the maximum third-party expenses amount upon
registering as a Third-Party Advertiser.
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Maximum amount for parties, etc., after voting day
The expenses of a registered third party are for the holding of parties and making other
expressions of appreciation after the close of voting shall not exceed an amount
calculated in accordance with the prescribed formula.

Voters’ List
Candidates are prohibited from verifying whether an elector appears on the Voters’ List
or not, to the elector or any other person. All questions should be directed to the Clerk.
Voter Qualifications (s. 17(2))
A person is entitled to be an elector if, on Voting Day he/she:
•
•
•
•

is a Canadian citizen;
is at least 18 years old;
resides in the local municipality, or is the owner or tenant of land in the local
municipality, or the spouse, of such a person;
is not prohibited from voting.

Preliminary List of Electors
Municipal Property Assessment Corporation (MPAC) provides the Preliminary List of
Electors to the Clerk on the agreed upon date or between July 31 and August 31, 2018
which contains:
•
•
•

the name and address of each elector;
information about which offices each elector is entitled to vote for, such as school
support;
the elector’s voting subdivision.

Where a voter qualifies at more than one location in the municipality, the voter may only
vote once and the Voters’ List will reflect the place where the voter resides.
An elector's name may be on the Voters’ List of more than one municipality and may be
eligible to vote in both municipalities. For example, if a person lives in North Dumfries
and owns property in Kitchener, they are a resident elector in North Dumfries and a
non-resident elector in Kitchener. In this case the elector is entitled to vote in both
municipalities but may not vote for the same office, namely School Board Trustee or
Regional Chair more than once.
Voters’ List
The Clerk may correct any obvious errors in the PLE prior to Friday August 31, 2018
using any information that is in the Municipality’s custody or control (s. 22(2)). The Clerk
shall notify the Municipal Property Assessment Corporation (MPAC) of any corrections.
The corrected PLE becomes the Voters’ List.
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The Clerk will maintain the Voters’ List electronically.
Amending the Voters' List (s. 24, 25, 26)
Information on the Voters’ List may be amended between September 4, 2018 and
October 22, 2018 until 8:00 p.m. at the Township administrative offices as follows:
•

•

an elector applying to amend their information may use the “Application to
Amend Voters’ List” form and provide proof of identity and residence as set out in
O. Reg. 304/13.
any person applying to remove a deceased person’s name from the voters’ list
may use the “Application for Removal of Another’s Name from the Voters List”
form.

The Clerk may approve or deny applications to amend the Voters’ List and the Clerk’s
decision is final.
The Voters’ List, as corrected by the Clerk pursuant to section 22 of the Act shall be
provided to the service provided in a computer format in order for the service provider to
produce the Voter Information Letter.
Candidate Copies and Proper Use of Voters' List (s. 88(10) and (11))
The Act states that the Voters’ List cannot be posted in a public place and can be used
only for election purposes.
The Voters’ List shall be made available electronically (unless otherwise requested) and
distributed to those who are entitled to copies under Subsections 23(3), (4) and (5) of
the Act. Candidates may decide to receive a login ID(s) and password(s) allowing
themselves and/or their scrutineer to view the voters’ list that contains the names of the
electors who are entitled to vote for their office. They can use the module provided by
the service provider to identify and track individual electors during the course of the
election campaign and voting period to observe participation.
All certified candidates shall be entitled to two (2) copies or an electronic format and will
be required to sign the “Declaration of Proper Use of the Voters’ List” form. Candidate
copies should be returned to the Clerk following the election or destroyed.

Election Help Centre(s)
For the purposes of this election, a voting place is not required. However, the Municipal
Office is identified as an Election Help Centre. Electors can receive assistance and
clarification on the election process including access to a telephone and internet.
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Internet and Telephone Voting Procedures
Council Authority (s.42)
On May 1, 2017, Township Council passed By-law No. 2844-17 authorizing the internet
and telephone voting method.
In addition, Township Council passed By-law No. 2896-17 on October 23, 2017, being a
by-law to Authorize the Execution of an Agreement between the Township of North
Dumfries and Intelivote Systems Inc. to Provide Internet and Telephone Voting Services
for the 2018 Municipal Elections.
System Integrity
The integrity of the voting process shall be the responsibility of the Clerk and shall be
preserved by:
a) ensuring that every eligible elector on the Voters’ List, as amended, is sent a
sealed Voter Information Letter containing the voter’s unique PIN, by first class
mail;
b) ensuring that no one except the Clerk, or designate, can access PINs maintained
by the service provider that match each voter’s name and address; and
c) providing an opportunity for eligible electors to be added to the Voters’ List or to
make amendments to the list, up to and including Election Day, October 22th, at
8:00 p.m.
Voting Proxy (s. 42(5))
Voting proxies will not be permitted with internet and telephone voting. A person cannot
give his or her Voter Information Letter to another eligible elector or other individual for
the purpose of voting. Acceptance of a Voter Information Letter including the actual
voting thereof will be considered an illegal and corrupt practice and therefore subject to
the penalty provision under the Municipal Elections Act.
Voting Period
The Voting Period provides for voting between Tuesday, October 9, 2018, at 10:00 a.m.
to Monday, October 22, 2018 at 8:00 p.m.
Voting Options
Electors may vote with the Voter Credentials using one of the following methods:
1. calling a designated toll-free phone number to cast their vote using a cellular or
land line, touch-tone telephone (not a rotary dial telephone);
2. access the election website to cast their vote by the internet.
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The Municipal Office will be available to provide internet access for voting purposes. An
elector may only vote by internet, or telephone using the system provided.
Voter Information Letter
Where a person on the voters’ list has lost his or her Voter Information Letter or did not
receive it in the mail, or does not have access to it, he or she can visit the Municipal
Office in order to receive a new one. The authorized election official will disable the
voter’s lost Personal Identification Number (PIN) and electronically mark it in the system
with the appropriate details. Upon providing satisfactory identification to an election
official, an oath shall be taken by the voter and a new Voter Information Letter
containing a new Personal Identification Number (PIN) shall be issued.
Personal Information Number (PIN)
Where a person on the voters’ list has lost his or her Personal Identification Number
(PIN), did not receive it in the mail, or does not have access to it, he or she can attend a
Voter Help Centre in order to receive a new one. The authorized election official will
disable the voter’s previous PIN and electronically mark it in the system with the
appropriate details. Upon providing satisfactory identification or information to a Voter
Help Centre election official, as may be defined, a new Personal Identification Number
(PIN) shall be issued.
Should a Voter Information Letter be returned to the Municipal Office unopened, the PIN
status will be disabled by an election official in a manner that prevents the PIN from
being successfully validated in the voting process. The Voter Information Letters will
then be marked “unused” and be retained in a secure means and subsequently
destroyed at the same time as all other election materials, as provided for under section
88(2) of the Act.
Should a Voter Information Letter be returned to the Municipal Office that has been
opened, but has not been used for voting purposes, the PIN status will be disabled by
an election official in a manner that prevents the PIN from being successfully validated
in the voting process. In this circumstance, the Voter Information Letter shall be marked
unused and be retained and destroyed as at the same time as all other election
materials, as provided for under section 88(2) of the Act.
The clerk and the election official(s) shall ensure a complete audit trail is maintained of
all Voter Information Letters:
a) that were sent to voters on the voters’ list;
b) that were undeliverable and returned from the Post Office;
c) that were returned by a voter or other individual(s) either opened or
unopened but unused for voting purposes;
d) that were re-issued to an eligible elector;
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e) whose PIN on the Letters were set to a status that prevented them from
being validated in the voting process.
Where an eligible voter has attempted to validate his or her PIN and they have
determined that the PIN has already been used, the voter can attend the municipal
office, bringing satisfactory identification and have an election official confirm that the
PIN has been used by an impersonator. Prior to authorizing the re-issuance of a new
Voter Information Letter which contains a new PIN, the voter shall be required to
respond and answer any and all questions from the election official. The election official
shall document, to his or her satisfaction, questions and answers of the voter and, if
deemed appropriate, the clerk shall submit same to the Ontario Provincial Police for
further investigation and prosecution. If the election official believes that all questions
have been answered truthfully and to his or her satisfaction, the election official may
authorize the provision of a new Voter Information Letter which contains a new PIN or,
at the discretion of the clerk or the election official the elector will be required to make a
declaration as to his or her statement and take an oath which shall be given by the
election official. A copy of this declaration shall also be submitted to the Ontario
Provincial Police should further questioning be required in order to ascertain if corrupt
practices have occurred. The elector will be required to assist and cooperate in the
investigation in determining the individual(s) who has fraudulently used the voter’s
assigned PIN. Once the voter has properly answered all questions and if required, taken
the prescribed oath, a new Voter Information Letter containing a new PIN can be
issued.
Where an eligible voter has received an incorrect Voter PIN in terms of ward and/or
school support, the voter can contact a municipal office and have the proper information
applied to the existing PIN. The voter may re-access the system and vote all races not
yet completed.
New PIN(s) shall not be given out over the telephone, or by mail without the expressed
approval of the clerk. A Voter Information Letter containing a PIN shall not be given to
any person at the Municipal Office unless satisfactory identification is provided and the
individual has taken the required oath, if required, as administered by an election
official.
Voting System Testing and Activation
The Clerk may conduct at least one logic and accuracy tests of the voting system on a
date to be scheduled.
Prior to the voting system activation, testing and activation will be open to candidates or
their scrutineers, provided they sign in and attest that the system is functioning.
The auditor or other authorized election official will generate the confirmation report that
contains all candidate names running for an office (through the service provider by
secure ID and password). The report displays in real time the sum total of votes cast for
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each candidate running for an office. The timing of this report activity ensures that all
totals for all candidates, confirms zero (0) votes before the electronic election begins.
The system will be activated unless any of the counts associated with the candidate
names do not indicate a zero total, and unless directed otherwise by an election official.
Voting
Every eligible elector shall be limited to only one vote through the use of a PIN
distributed by first class mail, or hand-delivered as required, in a sealed and
personalized Voter Information Letter.
The service provider will allow the eligible voter to vote using a telephone or the
internet.
To log in to the voting system, electors will be required provide their Voter ID, PIN
number, year of birth and verify a captcha (text in a picture or a sound). Once an elector
has logged in, they will be required to accept an oath of qualification and notice of
corrupt practice.
Following the voter’s selection, the voting system response shall identify the voter’s
choice and provide the voter with the option of changing or confirming their vote. For
each contest the voting system will specify the maximum number of votes an elector
can make and a list of candidates or options for a question. The voting system shall
enable the voter to decline from voting for an office(s) if he/she wishes to do so.
Once the PIN has been used to complete all assigned races associated with the
election it cannot be used again, and further access shall not be granted to the
Telephone/Internet Voting service to vote again.
The elector will submit their ballot for each contest individually. Once an elector has
made their selection for each contest. Following each contest, the voting system will
indicate the voter’s choice and ask the voter to either confirm their selections and cast
their ballot or allow the voter to return to a contest to change their selections. Once all
contests have been submitted the voter will not be permitted to vote again.
Completing a Ballot Later, Timeout and Lost Connections
If an elector logs into the voting system and wishes to complete their ballot later they
may exit the system. After no action for a set length of time, electors will receive a
notice and shortly after the system will exit.
Only those contests where the elector has verified their choice will be submitted. If an
elector intentionally exits the voting system or a connection is lost because of a timeout
or any other reason, only those contests that have been submitted with be counted.
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Blank Ballots, Blank Races and Overvoting
Voters will be permitted to cast a blank ballot for a contest. Voting for more than the
maximum number of votes an elector can make will not be permitted.

Close of Voting and Results
Close of Voting System
At 8:00 p.m. on October 22, 2018 the Clerk shall authorize the close and deactivation of
the voting system to the public. The Clerk shall allow access to the voting system at the
Municipal Office and/or Election Help Centre(s) to continue until Election Officials
confirm that all electors who were inside the Municipal Office prior to 8:00 p.m. have
voted.
Results Report
When the voting system is closed, the Clerk shall produce the results report. The results
report shall be signed by all persons present at the time.
The Clerk may permit candidates or their scrutineers to be present when the results
report is produced under the following conditions:
•
•
•

proof of identity is provided on request;
no electronic devices are permitted, so results are not available to the public
before 8:15 p.m.;
the Clerk may remove anyone who is creating a disturbance.

Release of Unofficial Results
Unofficial results shall be released no earlier than 8:15 p.m. on Voting Day.
Results will be released on the election website and at an event hosted by the Clerk at
the Municipal Office from 8:15 to 9:00 p.m. on Voting Day. The event will also provide
all candidates the opportunity to make statements. All candidates, the media and the
public will be invited.
Notice of Official Results
As soon as possible after Voting Day, the Clerk shall issue the Official Results using
“Declaration of Election Results” and post the results on the Township website.
Notice of the final number of electors and elected persons to the positions of Mayor and
Regional Councillor will be provided to the Region of Waterloo. Notice of election results
for each school board race shall be provided to the responsible Municipal Office for
each of the elections.
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Recount Procedures
Recount Required (s. 56, 57)
A recount is required to be conducted within 15 days after the clerk’s declaration of the
results of the election of:
•
•
•
•
•
•

a tie vote where a candidate cannot be declared elected (automatic);
a tie vote on a by-law or question (automatic);
a resolution of Council or local board (for Council or local board offices);
an order of the Minister (for questions submitted by the Minister);
an order of the Superior Court of Justice; or
falls within the parameters outlined in the Township of North Dumfries Recount
Policy No. CS-0002.

Costs of Recount (s. 7(3), 7(4))
The costs to conduct a recount will be paid by the Township of North Dumfries unless
any of the cases in section 7(3) of the Act apply, in which case the Clerk shall submit a
signed certificate verifying the costs to the appropriate local board, upper tier
municipality or Minister who shall pay the costs as soon as possible.
Council, Local Board or Minister Request for Recount (s. 57)
Within 30 days after the Clerk’s declaration of the results under s.55(4) and no later
than Wednesday November 21, 2018, a Council, local/school board may pass a
resolution or, the Minister may make an order requiring a recount.
The incoming Council or Local Board cannot pass a resolution for a recount.
Application to Superior Court of Justice (s. 58)
A person who is entitled to vote in an election and who has reasonable grounds for
believing the election results to be in doubt may apply to the Superior Court of Justice
for an order directing the Clerk to hold a recount no later than Wednesday November
21, 2018.
Persons Entitled to be Present at a Recount (s. 61)
The following persons are entitled to be present at a recount:
•
•
•
•

the Clerk, Election Officials and any person with the Clerk’s permission;
every certified candidate for the office involved, and/or their scrutineer;
the applicant who applied for the recount, if any;
legal counsel for any of the above.
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Notice of Recount (s. 56, 57, 58 and O. Reg. 101/97)
The Clerk shall give notice by registered mail or personal service of the recount date,
time and place using the “Notice of Recount” to:
•
•
•
•

all certified candidates for the office which is the subject of the recount;
the Council or local/school board when a resolution was passed;
the Minister when an order has been made;
the applicant in the case of a court order.

Conducting a Recount (s. 56, 59, 60, 61, 62)
Within 15 days after the declaration of the election results, the clerk shall request the
Service Provider to re-tabulate the results for the office(s) that are subject to the recount
and that the results be segregated by ward. The Service Provider shall send the results
of the recount by electronic mail (E-mail) to the clerk and these results will be compared
to the results tabulated by the Auditor assigned to the election.
The recount shall be held at the Municipal Administration Office located at 2958
Greenfield Road, Ayr, scheduled for a specific day and time.
The following votes will be included in a recount:
•
•
•
•

in a recount for a tied vote, the votes for candidates who are tied;
in a recount for a council or local board resolution or a court order, the votes for
candidates named in the resolution or the order;
in a recount in accordance with the Recount Policy No. CS-0002, the votes for
any candidates for the office whose vote total is subject to the Recount Policy;
votes for any other candidate for the office whose vote total was, in the Clerk’s
opinion, close enough to be affected by the recount.

The Clerk shall conduct a recount in the same manner as the original count unless
ordered otherwise by a judge. Once the recount has started, it must continue until
complete. When the recount is complete, the Clerk announces the results in front of
anyone authorized to attend the recount.
Continuing Tie Vote After Recount (s. 62(3))
In the event that a tied vote occurs after the statutory recount, the following procedure
shall be used and applied:
i) The clerk shall determine the texture and quality of the paper used for this
process and each candidate or the candidates’ lawyer and/or scrutineer
will have an opportunity to examine the paper to be used to inscribe the
names of the candidates;
ii) The clerk shall inscribe the name of each candidate on a similar size
paper and the candidates, the candidates’ lawyer and/or scrutineer,
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without touching the paper, examine the same. In addition, all persons
present will have an opportunity to examine the box which will be used for
conducting the lot;
iii) Upon acceptance by the all candidates, the candidates’ lawyer and/or
scrutineer, that the processes outlined in paragraphs i) and ii) have been
adhered to, the clerk shall fold the papers bearing each candidate’s name
twice in two (2) equal parts and shall deposit these papers, in full view of
all persons present and authorized to attend, in an open-end box that will
be acceptable to all persons present. In the event of a conflict or
difference of opinion as to the selection of the box, the clerk shall
determine the box to be used for this process. The clerks decision is final.
iv) Upon completion of this process, the clerk shall hold the box and, without
looking into the box, ensure that the contents have been displaced
sufficiently, and request the Municipal lawyer or an individual at the clerks
discretion to draw only one (1) or the required number for the purpose of
determining the successful candidate(s)
v) The Municipal lawyer or the individual selected at the clerks discretion
shall hand directly to the clerk the selected and required number of papers
and the clerk shall read aloud the name of the candidate or candidates
and proceed to declare this or these individuals elected.
vi) Once completed, the Municipal lawyer or the individual selected at the
clerks discretion shall remove the remaining contents from the box and
provide an opportunity for all persons present to examine these slips of
papers including the box.
Declaration of Recount Results (s. 62(4))
The Clerk will declare the successful candidate(s) elected 16 days after the recount
unless the recount was court ordered and provide notice using “Declaration of Recount
Results” by:
•
•

posting at the Municipal Office and on the Township website;
sending to everyone who was given notice of the recount.

Candidate Financial Statements
All those who register should pay careful attention to campaign finance rules and may
wish to seek their own advice and counsel regarding campaign finances.
All Candidates shall file with the Clerk, the “Financial Statement – Auditor’s Report” form
on or before 2:00 p.m. on March 29, 2019, reflecting the Candidate’s election campaign
finances as of December 31 in the year of the election. The earliest the “Financial
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Statement – Auditor’s Report” form can be filed is the first day the Municipal Office is
open in January 2019.
At least 30 days before the filing date, but no later than November 30, 2018, the Clerk
shall give every candidate whose nomination was filed, by registered mail, notice of:
•
•
•

all the filing requirements of this section; and
the candidate’s entitlement to receive a refund of the nomination filing fee if her
or she meets the requirements of section 34 (Refund);
the penalties set out in subsections 88.23 (2) and 92 (1).

The notice shall be given on “Notice to Candidate of Filing Requirements” form.
Notice of Default
A “Notice of Default” form shall be given to the candidate by registered mail, and if the
candidate was elected, to the relevant council or local board, in the event that a
candidate has not submitted the “Financial Statement – Auditor’s Report” on or before
2:00 pm on March 29, 2019.
The Clerk shall make available to the public the name of the candidate and a
description of the nature of the default.
As soon as possible after April 30th in the year following a regular election, and 90 days
after Voting Day in a by-election, the Clerk shall make available to the public on the
website or in another electronic format a report setting out all candidates in an election
and indicating whether each candidate complied with section 88.25 (Candidates’
Financial Statements, etc.).
For questions regarding campaign finances, the Clerk should direct the candidate to
Sections 88.22 – 88.25, 88.30 – 88.32.
Extension of Campaign Period
For further information, refer to the Municipal Elections Act, 1996.
Refund of Nomination Filing Fee
A candidate is entitled to receive a refund of the nomination filing fee if he or she:
•

files the Financial Statement and Auditor’s Report, each in the prescribed form,
on or before 2:00 p.m. as of March 29, 2019.

Third Party Financial Statements
All Registered Third Parties shall file with the Clerk, the “Financial Statement – Auditor’s
Report” form on or before 2:00 p.m. on March 29, 2019, reflecting the Registered Third
Party’s campaign finances in relation to third party advertisements as of December 31st
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in the year of the election. The earliest the “Financial Statement – Auditor’s Report”
form can be filed is the first day the Municipal Office is open in January 2019.
At least 30 days before the filing date, but no later than November 30, 2018, the Clerk
shall give every registered third party that registered in the municipality, by registered
mail, notice of:
•
•

all the filing requirements of this section; and
the penalties set out in subsections 88.27 (1) and 92 (4).

The notice shall be given on “Notice to Registered Third Party of Filing Requirements”
form.
Notice of Default
A “Notice of Default – Registered Third Party” form shall be given to the registered third
party by registered mail, that have not submitted the “Financial Statement – Auditor’s
Report” on or before 2:00 pm on March 29, 2019.
The Clerk shall make available to the public the name of the registered third party and a
description of the nature of the default.
As soon as possible after April 30th in the year following a regular election, or 75 days
after Voting Day in a by-election, the Clerk shall make available to the public on the
website or in another electronic format, a list of all registered third parties for the
election, along with an indication of whether each has filed a financial statement and
auditor’s report under section 88.29 (1) (Financial Statements, etc. of Registered Third
Parties).
For questions regarding third party finances, the Clerk should direct the registered third
party to Sections 88.26 – 88.29, 88.30 – 88.32.
Extension of Campaign Period
For further information, refer to the Municipal Elections Act, 1996.
Refund of Nomination Filing Fee
A candidate is entitled to receive a refund of the nomination filing fee if he or she:
•

files the Financial Statement and Auditor’s Report, each in the prescribed form,
on or before 2:00 p.m. as of March 29, 2019.

Compliance Audit Committee
Establish Compliance Audit Committee
In the Region of Waterloo a Joint Compliance Audit Committee will be established. The
Township will post the ad, application, and Terms of Reference, at a minimum, on the
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municipal website. Council shall approve the appointment of members by resolution or
by-law.
Additional information regarding the Compliance Audit Committee will be available at a
later date.

Election Records
Public Records
Despite anything in the Municipal Freedom of Information and Protection of Privacy Act
(MFIPPA), documents and materials filed with or prepared by the Clerk or any other
election official under the Municipal Elections Act, 1996 are public records, and until
their destruction, may be inspected by any person at the Clerk’s Office at a time when
the office is open.
Restrictions
No person shall use information obtained from public records described above, except
for election purposes.
Access to the Voters’ List
The Voters’ List shall not be posted in a public place and can be used only for election
purposes.
Due to MFIPPA, details about another person, other than the person an Election Official
is speaking with, should not be provided, including whether or not the individual is on
the Voters’ List
Candidates
Use of online, electronic and paper versions of the Voters’ List, Interim List of Changes
to the Voters’ List, Voter Participation Status reports and all other information containing
personal voter information shall be protected by the Candidate and shall not be used for
any purpose other than the 2018 Municipal Election.
All Voter information obtained by the candidate during the 2018 Municipal Election shall
be destroyed by the candidate after the election. The candidate may return documents
to the Clerk for destruction with other election material.
Clerk – Disposition of Records (s. 88)
Subject to a Judge’s order or recount proceedings, after 120 days from declaring the
results under s.55, the Clerk shall destroy the ballots and in the case of digital records
of ballots, ensure they are destroyed and retain the certificate of data destruction. The
Clerk may also destroy any other documents and materials related to the election. The
ballots and any other documents shall not be destroyed if a court orders that they be
retained and a recount has been commenced and not finally disposed of.
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The Clerk shall retain candidates’ financial statements and auditor's reports until the
members of the council or local board elected at the next regular election have taken
office.
Records held by a Third Party
Over the course of the election, third parties working for the municipality may be
provided with election records for purposes including, but not limited to:
•
•
•
•

maintaining the internet and telephone voting system;
maintaining the voter list;
producing voter information letters;
any other purposes deemed necessary by the Clerk.

When the data is no longer needed, the third party will destroy the data and provide a
certificate of data destruction to the Clerk.
Canada Post will not be asked to provide a certificate for letter mail.

Election Accessibility Plan
The Clerk is committed to conducting an election that accommodates, encourages
participation and inspires confidence of persons with a disability.
The Election Accessibility Plan supports full and equal access to electoral services for
persons with disabilities and pro-actively addresses accessibility barriers for the 2018
municipal election. This plan will be monitored and improved or updated as best
practices are identified and new opportunities for improvement arise to respond to
feedback from the community.
Legislative Requirements (s. 12.1, 45)
The Act requires the Clerk to:
•
•
•

•

consider the needs of electors and candidates with disabilities;
ensure that each voting place, which includes Election Help Centres, is
accessible to electors with disabilities;
prepare a plan for the identification, removal and prevention of barriers that affect
voters and Candidates with disabilities and make the plan available to the public;
and
submit a report to council about the identification, removal and prevention of
barriers that affect voters and Candidates with disabilities before Monday,
January 21, 2019.
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Input and Feedback
The Clerk encourages input and feedback to further enhance election accessibility. If
you feel you have identified a barrier, have a recommendation to improve accessibility
for the upcoming election or any other election feedback, please contact us:
Email: Election@northdumfries.ca
Phone: 519-632-8800
Letter Mail: 2958 Greenfield Road, P.O. Box 1060, Ayr, Ontario N0B 1E0
Election Accessibility
1. Consultation Initiatives
•
•
•

Review comments from electors, candidates, and election workers regarding the
2014 election.
Consult with Grand River Accessibility Advisory Committee (GRAAC) early for
feedback on potential barriers and methods to overcome these barriers.
Collaborate with individuals and community groups to increase understanding of
providing an accessible election and encourage feedback on this plan.

2. Communication Initiatives
•
•
•
•
•
•

Provide election information in an accessible format and provide alterative
formats upon request and free of charge.
Provide election information that is informative, clear, and easy to understand.
A section of the Township’s election website will be dedicated to accessibility.
The Township’s election website will receive continuous updates before and
throughout the 2018 election.
Ensuring web pages are W3C Consortium WCAG 2.0 Level AA Compliant.
Collaborate with disability groups and networks to help disseminate election
information through the Township’s website, social media, etc.

3. Candidate Initiatives
•
•
•
•

Provide candidates with election information on how to make their campaigns
accessible and election information that is accessible.
Candidate information session(s) will be held in an accessible location.
Making alternative formats for information regarding a candidates’ campaign
available upon request.
Provide candidates with accessible resources upon request.

4. Election Help Centre(s) Initiatives
•
•

Inspect election help centre location(s) to ensure all are accessible.
Ensure election help centre(s) have adequate signage for easy navigation.
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•
•
•

The main entrance to the election help centre(s) will be the accessible entrance.
Enhance walkability to election help centre location(s) and reduce excessive
distances between the parking lot and election help centre location(s).
Establish voting places at retirement homes and institutions in accordance with
the Act (if required) to assist electors.

5. Voting Process Initiatives
•

•

•

•

•
•
•
•
•
•

Internet and telephone voting allows electors to cast their ballot from anywhere
with an internet connection or telephone, whether the elector is coping with an
illness, working days or nights, has a disability or has trouble travelling.
Internet and telephone voting method allows electors to vote using accessibility
features like screen magnifiers, brightness or high contrast views, screen
readers, TTY telephone assistance or any other assistive device they may use at
home.
Telephone voting method allows electors to service on all types of touch tone
phone and wireless devices, uses clean, plain language, has menu options that
are easy to follow advising them to select options/provisions of confirmation of
the voters’ selection and offers standard volume that can be adjusted depending
on the telephone or device being utilized.
Internet voting method meets the Web Content Accessibility Guidelines (WCAG2 Level AA), so that persons with disabilities can perceive, understand, navigate
and interact with the online voting system.
Internet voting method allows electors to use web translation software on their
browser if they are more comfortable reading a different language.
Internet and telephone voting means travelling to a poll is not necessary, but
Election Help Center(s) will be available to assist voters.
Election staff will be trained to assist voters with a disability upon request.
Notepads will be provided to increase communication to assist electors who are
hard of hearing or deafened if required.
Chairs or stools will be available at election help center(s) for electors waiting in
line who cannot stand for a prolonged period.
Electors will be notified of an emergency or service disruption.

6. Training of Election Officials Initiatives
•
•
•
•

Election staff will be trained on the accessible voting options and processes.
Election staff will be trained on assisting electors with a disability upon request.
Election staff will be trained not to restrict service persons, or animals who are
assisting a person with a disability.
Election workers will be provided accommodations upon request to ensure
training is accessible to all election workers.
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7. Post-election Accessibility Report
•

After the election, the Township will release a post-election report assessing
initiatives to address accessibility barriers and determine if the initiatives can be
improved and/or continued in subsequent elections.

Emergencies
Emergency Declaration (s. 53)
The Clerk may declare an emergency if, in the Clerk’s opinion, any circumstances have
arisen that are likely to undermine the integrity of the election or prevent the election
being conducted in accordance with the Act. The Clerk may determine what constitutes
an emergency or circumstances that and may make any arrangements deemed
necessary for the conduct of the election in an emergency.
On declaring an emergency, the Clerk shall make such arrangements as deemed
advisable for the conduct of the election. The arrangements made by the Clerk, if they
are consistent with the principles of this Act, prevail over anything in this Act and the
regulations made under it.
The emergency continues until the Clerk declares that it has ended. If made in good
faith, the Clerk’s declaration of emergency and arrangements shall not be reviewed or
set aside due to unreasonableness.
Notice of Emergency
The Clerk shall provide notice of such emergency to the best of their ability and in
keeping with the circumstance. If required, the Clerk may consider alternate options for
any part of the election process. Intellivote Systems will take direction from the Clerk as
to what actions will be taken.
Unforeseen Cases
Any unforeseen cases not dealt with in these procedures will be recorded, action taken,
and reflected in an update to these procedures and circulated to all candidates and
posted on the website.

Offences and Penalties
Penalty provisions for a traditional voting method shall apply, with necessary
amendments, to internet and telephone voting and are therefore enforceable and
subject to the penalties set out in the Act.
To ensure the integrity of the election the Clerk shall report all knowledge or suspicion
of offences and corrupt practices to authorities for investigation and prosecution.
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Offences and Corrupt practices (s. 89, 90, 92, 94.1)
Offences and corrupt practices include:
•
•
•
•
•
•
•

voting without being entitled to do so;
voting more times than the Act allows;
inducing a person to vote when that person is not entitled to do so;
publishing a false statement of a candidate’s withdrawal;
furnishing false or misleading information to a person whom the Act authorizes to
obtain information;
without authority, supplying a PIN/ballot to anyone;
soliciting, accepting, stealing or dealing with a Voter Information Letter, ballot or
voter credentials without authority.

No person shall solicit a Voter Information Letter containing a PIN from an eligible
elector. All valid complaints or knowledge of solicitation shall be reported immediately
for investigation of corrupt practices. If a person is convicted of an offence and the
offence was committed knowingly, the offence also constitutes a corrupt practice.
Penalties
The Act provides that a person who is convicted of an offence or corrupt practice may
be subject to any or all of the following penalties:
•
•
•
•

a maximum fine of $25,000;
a maximum imprisonment of six months;
vacating or forfeiting an office to which the person was elected;
being ineligible to be nominated for, or elected or appointed to, any office for the
next two regular elections.

Mail Tampering
The Criminal Code of Canada states that tampering with mail, including a Voter
Information Letter, is a criminal offence and a person found guilty is liable to a term of
imprisonment not exceeding ten (10) years.
All complaints about actions which may contravene the provisions of the Criminal Code
of Canada with respect to mail tampering, either verbally or written, will be investigated
by the Clerk.
All such valid complaints, once investigated by the Clerk, will be submitted to the local
detachment of the Ontario Provincial Police if deemed required by the Clerk.

Attachments
Attachment 1 – Corporate Resource Use for Election Purposes Policy No. CS-0001
Attachment 2 – Recount Policy No. CS-0002
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Attachment 3 – Election Sign By-law No. 2952-18
Attachment 4 – Index of Forms
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Attachment 1: Use of Corporate Resources for Election
Purposes Policy No. CS-0001
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CORPORATE POLICY
NO. CS - 0001

SUBJECT:

Use of Corporate Resources For Election Purposes Policy

DEPARTMENT:

Corporate Services

EFFECTIVE:

April 23, 2018

APPROVED BY:

Township Council (Resolution Number C-176-18)

REVISED:

1.0 Purpose
1.1 Provide guidance to Township staff, registered third parties, candidates and
members of the public regarding the use of Township facilities and resources for
campaigning and campaign-related activities with respect to municipal, provincial
and federal elections.
1.2 Ensure a balance between political expression and the right to unobstructed use,
operation and enjoyment of Township facilities for recreational or non-political
purposes.
1.3 Ensure fair and equal campaigning for all candidates.
2.0 Legislative Authority
2.1 The Municipal Elections Act as amended provides the following mandatory
authority to municipalities:
“Use of municipal, board resources
88.18 Before May 1 in the year of a regular election, municipalities and local boards
shall establish rules and procedures with respect to the use of municipal or board
resources, as the case may be, during the election campaign period.”
3.0 Definitions
For the purposes of this Policy:
“Campaigning” refers to any and all forms of candidate promotion, including, but
not limited to: distribution of promotional material; display of placards; posting of
election or campaign signs; surveys by candidates or candidate representatives;
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an organized group demonstration of support or opposition; and, any other related
election campaign activity.
“Campaign period” for purposes of this policy, is defined as the interval of time
wherein campaigning is permitted by law. In the case of federal and provincial
elections, the period following the issuing of an Election Writ; in the case of
municipal elections, the period between filing nomination for office and voting day,
the latter being the fourth Monday in October.
“Township” means the Township of North Dumfries.
“Township Administration Office” means the North Dumfries Community
Complex, located at 2958 Greenfield Road, Ayr.
“Township facility” means any Township owned building, enclosure, and any
recreation or commercial space.
“Corporate Resources” include but are not limited to Township employees,
events, facilities, funds, non-disclosable information, equipment, office supplies
and assets.
“Election sign” means a sign produced by a candidate or registered third party
advertising any person or political party participating in an election for public
office or a sign advertising a position on a plebiscite or municipal question
4.0 Procedures
4.1 Scope
4.1.1 This policy applies to campaigning in relation to school board, municipal (both
upper and lower tier offices), provincial and federal elections.
4.1.2 This policy is applicable to all candidates, registered third parties, and all
members of Township Council, including acclaimed members of Council and
members of Council who have not yet filed nomination papers. This policy is also
applicable to all staff of the Township of North Dumfries.
4.1.3 Nothing in these guidelines shall preclude Members of Council from performing
their jobs as current members of Council, nor inhibit them from representing the
interests of the constituents who elected them.
4.2 Technology & Communications
4.2.1 Candidates, registered third parties and members of Council shall not use
Corporate Resources, for any election-related purposes, including Township-
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issued devices. (E.g. computers, cell/smart phones, cameras, tablets, printers,
scanners, Township issued email address)
4.2.2 The Township Website and/or domain names that are funded by the Township
of North Dumfries may not include any election-related campaign material. The
Township’s website election page will advise the public of registered candidates
and third parties and provide contact information such as a web address to
contact candidates, for the purposes of providing election related, but shall in no
way endorse any candidate or registered third party.
4.2.3 As of May 1st in an election year, any links to Twitter, Facebook, and other
social media accounts, as well as links to personal external website(s) will be
removed from all Township webpages for members of council. This does not
apply to the candidates list on the Township website. In addition, any website
activity such as a blog account, for a member of Council will be deactivated and
their page will be removed.
4.2.4 The Corporation’s computer network and voicemail systems may not be used
to record or disseminate election related messages or correspondence.
4.2.5 Members of Council are responsible for ensuring the content of any
communication material, printed, hosted or distributed by the Township does not
contain election-related messaging/content.
4.2.6 Candidates, registered third parties and sitting members of council shall not
use Corporate Resources to endorse any candidate or registered third party.
4.2.7 Candidates and registered third parties may not print or distribute any electionrelated material using Township funds, or Township print equipment and/or
related supplies.
4.2.8 The Township of North Dumfries logo, crest, coat of arms, slogan, Chain of
Office, Township Administration Office, and Council Chambers of the municipality
to which the office relates may not be printed or distributed on any election
materials or included on any election campaign-related website.
4.2.9 Photographs produced for and owned by the Township of North Dumfries may
not be used for any election purposes.
4.2.10 Photos taken utilizing municipal cameras or sent through municipal e-mail
accounts shall not be used for election purposes.
4.2.11 Distribution lists or contact lists developed utilizing Corporate resources or
through contact in a member of Council’s role shall not be utilized for election
purposes.
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4.3 Township Facility
4.3.1 Candidates, registered third parties and members of council shall not use any
Township facilities for any election–related purposes, except as noted below
under “4.3.6 Exceptions for the use of Township facilities”. Neither campaign
related signs nor any other election-related material will be displayed in any
Township facilities.
4.3.2 Candidates and registered third parties may not campaign and/or distribute
campaign literature during any function/event being hosted or sponsored, in
whole or in part by the municipality, whether on municipal property or not.
4.3.3 Candidates, registered third parties and candidate representatives are
permitted to hand out campaign literature to patrons outside of Township facilities
provided this does not obstruct entry or exit from the facility by patrons using the
facility, or otherwise obstruct any emergency exit. Such campaigning is not
permitted anywhere within the confines of an enclosed entryway to a building, but
must be limited to outside or exterior doorways or on other areas of the property
where this does not pose a safety or other hazard.
4.3.4 Notwithstanding the ability to campaign outside of Township facilities, under no
circumstances is such campaigning to take place outside of, or within, the
Township Administration Office. This on the basis that the Township
Administration Office is the seat of government and its use for campaign
purposes could directly or indirectly suggest endorsement of a particular
candidate or political party.
4.3.5 Any requests for exemption from this policy must be made to the Clerk in
writing.
4.3.6 Exceptions for the Use of City Facilities:
i) ‘All candidate debates’ are permitted at any rentable Township facility,
such debates being those to which every registered candidate for the
respective race has been invited, though not all may attend. The sponsor
of the debate would be required to sign a declaration indicating they have
sent invitations to all registered candidates, and in addition, would be
responsible for any setup or takedown.
ii) Individual registered candidates and registered third parties are permitted
to book rooms and related resources, except for the Township
Administration Office, which may not be booked /rented for campaign
purposes. All such campaign-related bookings are to be made through the
Recreation and Community Services Coordinator. Any room being used
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for campaign purposes will be offered on a first come, first served basis,
subject to availability.
iii) Full rental charges apply to all room bookings for individual, registered
candidates and registered third parties, but do not apply in the case of allcandidate debates organized as described in this policy.
iv) Any bookings by political organizations outside of a campaign period
established by law are regulated by the normal booking policies of the
Township owned facility.
4.4 Township Staff
4.4.1 Staff may not canvass or actively work in support of a municipal candidate,
registered third party or political party during normal working hours unless they
are on an approved leave of absence without pay, lieu time, flex day, or vacation
leave.
4.4.2 Employees shall not canvass or actively work in support of a municipal
candidate, registered third party or political party while wearing a uniform, badge,
logo or any other item identifying them as an employee of the Township of North
Dumfries, or using a vehicle owned or leased by the Township of North Dumfries.
4.4.3 Staff may not use Corporate Resources on behalf of candidates, registered
third parties or political parties.
4.4.4 Photographs, contact information and biographies of sitting members of
Council shall remain static on the municipal website.

Attachment 2: Recount Policy No. CS-0002
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CORPORATE POLICY
NO. CS - 0002

SUBJECT:

Recount Policy for Municipal Elections

DEPARTMENT:

Corporate Services

EFFECTIVE:

April 23, 2018

APPROVED BY:

By-law 2951-18

REVISED:

1.0 Purpose
1.1 The purpose of this policy is to establish criteria’s that will require the completion
of a recount in accordance with the Municipal Elections Act.
2.0 Legislative Authority
2.1 The Municipal Elections Act as amended under the Municipal Elections
Modernization Act, 2016 (Bill 181) provides the following optional authority to
municipalities:
“Recount in accordance with policies
56 (1.1) The clerk shall hold a recount in accordance with any policy passed by the
municipality or local board under subsection (3) or (4).
Municipality, policy
56 (3) A municipality may, by by-law, adopt a policy with respect to the circumstances in
which the municipality requires the clerk to hold a recount of the votes cast in an
election.”
3.0 Definitions
For the purposes of this Policy:
Municipal Administration Office – means the Township of North Dumfries municipal
administration office, located at the North Dumfries Community Complex, 2958
Greenfield Road, Ayr, ON.
Service Provider – means Intellivote Systems Inc.
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4.0 Procedures
4.1 Threshold
4.1.1 An recount shall be conducted where the vote differential between the first and
second place candidates for any Ward is 5 or less. A recount shall be conducted
where the vote differential between the first and second place candidates for
Mayor is 10 or less.
4.2 Procedures
4.2.1 At the first Council meeting after the Clerk has certified the election results and
before the new Council is sworn in, the Clerk shall advise Council if any of the
thresholds for a recount has been met.
4.2.2 The recount will be done in accordance with the provisions in the Municipal
Elections Act and procedures as determined by the Clerk and set out in the
municipal election procedures.

Attachment 3: By-law 2952-2018 Being a By-law to Regulate
Election Signs in the Township of North Dumfries
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Index of Forms
All forms may be revised, or changed at the Clerks discretion. Additional forms may be
created, or removed at the Clerks discretion.
The Ministry of Municipal Affairs prescribes the following forms: Form 1 “Nomination
Paper”, Form 2 “Endorsement of Nomination”, Form 4 “Campaign Financial Statement”,
Form 5 “Financial Statement – Subsequent Expenses” and Form 6 “Notice of Extension
of Campaign Period.” These forms can be found at www.forms.ssb.gov.on.ca.
Prescribed Forms:
Form 1 “Nomination Paper”
Form 2 “Endorsement of Nomination”
Form 4 “Campaign Financial Statement – Auditor’s Report Candidate”
Form 5 “Financial Statement – Subsequent Expense”
Form 6 “Notice of Extension of Campaign Period”
Form 7 “Notice of Registration – Third Party”
Form 8 “Financial Statement - Auditor's Report Third Party”
Form 9 “Declaration of Identity”
Additional Forms:
Form EL07 “List of Certified Candidates”
Form EL08 “Certificate of Election Results”
Form EL09 “Final Summary of Election Results”
Form EL10 “Appointment and Oath of Deputy Returning Officer”
Form EL11 “Appointment and Oath of an Election Official”
Form EL12(A) “Appointment of Scrutineer – Candidate”
Form EL12(B) “Oral Oath of Secrecy”
Form EL14 “Candidate’s Declaration – Proper Use of Voters’ List”
Form EL15 “Application to Amend the Voters’ List”
Form EL16 “Application for Removal of Another’s Name from the Voters’ List
Form EL17(A) “Notice of Nomination for Office”
Form EL17(B) “Notice of Additional Nominations”
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Form EL19 “Withdrawal of Nomination”
Form EL20 “Declaration of Acclamation to Office”
Form EL21 “Notice of Death/Ineligibility of Candidate”
Form EL22 “Certificate of the Voters’ List”
Form EL24 “Notice of Election Information”
Form EL26 “Oath of Qualification”
Form EL32 “Declaration of Election Candidate”
Form EL36 “Disclaimer to Right of Offence”
Form EL37(A) “Certificate of Maximum Campaign Expenses – Candidate”
Form EL37(B) “Certificate of Maximum Amount of Contributions – Own Campaign”
Form EL37(C) “Certificate of Maximum Amount of Expenses for Parties ect. –
Candidate”
Form EL38 “Witness Statements as to Destruction of Election Materials”
Form EL39 “Notice of Recount”
Form EL40 “Recount Results”
Form EL41 “Declaration of Recount Results”
Form EL43(A) “Notice of Default – Candidates”
Form EL43(B) “Notice of Default – Registered Third Party”
Form EL51(A) “Certificate of Maximum Amount of Campaign Expenses – Registered
Third Party”
Form EL51(B) “Certificate of Maximum Amount of Expenses for Parties ect. –
Registered Third Party”
Form EL53 “Application to Re-Issue Voters’ Information Letter.
Declaration of Eligibility – Candidate
Declaration of Eligibility – School Board Trustee
Declaration of Eligibility – Third Party
Consent to Release Personal Information
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Form EL07
LIST OF CERTIFIED CANDIDATES
Municipal Elections Act, 1996, s.11(4)2
NOTICE is hereby given to the Municipal Electors of the
Township of North Dumfries
That during the period commencing on May 1, 2018 and completed on
Nomination Day, July 27, 2018, the following persons filed all necessary papers,
declarations and fees and as Clerk, I am satisfied that such persons are qualified and
that their Nominations satisfy the requirements of the Municipal Elections Act, 1996. I
have, therefore, certified such candidates for the office, which follows their respective
name:

Name of Candidate

Office

Dated this _______ day of ___________________, 2018.

_________________________________
Municipal Clerk or designate

Form EL08
CERTIFICATE OF ELECTION RESULTS
Municipal Elections Act, 1996, s.11(4)(3)

I hereby certify that during the municipal election held on Monday, October 22,
2018, for the offices listed below, the certified candidates received the votes
that follow their respective names:

Name of Candidate

Office

Votes

Dated this _______ day of ___________________, 2018.

_________________________________
Municipal Clerk or designate

Form EL09
FINAL SUMMARY OF ELECTION RESULTS
Municipal Elections Act, 1996, s.11(4)(4)

I hereby certify that during the municipal election held on Monday, October 22,
2018, for the o f f i c e listed below, the certified candidates received the votes
that follow their respective names:

Name of Candidate

Office

Votes

Dated this _______ day of ___________________, 2018.

_________________________________
Municipal Clerk or designate

Form EL10
APPOINTMENT AND OATH OF DEPUTY RETNUNRING OFFICER
Municipal Elections Act, 1996, s.15(1)
Municipality:
Name of Person Appointed as Deputy Returning Officer:

The person named above is hereby appointed Deputy Returning Officer (DRO)
in this municipality and in addition to the duties and responsibilities of a DRO as
provided in the Municipal Elections Act, 1996, is hereby delegated the following
duties and responsibilities pursuant to the Municipal Elections Act, 1996.
•
•
•
•
•
•

authority to amend the Voters’ List to add an Elector, remove an
Elector’s own name and/or correct erroneous information;
authority to require Electors to provide proof of identity;
authority to administer the Oral Oath of Secrecy and the Oral Oath or
Affirmation of Qualification;
authority to issue a second ballot to an Elector should an Elector return
their first ballot as a cancelled ballot;
authority to maintain peace and order at the Voting Place by removing
anyone who is causing a disturbance.
Sign for Receipt of Nomination Forms (filing).
_________________________________
Municipal Clerk or designate

I, the person named above, solemnly swear (or affirm) that I will:
•
•
•

act faithfully in the capacity set out in my appointment and perform all the duties
required by law without partiality, fear or affection,
maintain and aid in maintaining the secrecy of the voting, and
not interfere nor attempt to interfere with an Elector when she/he is marking
her/his ballot, obtain or communicate any information as to how an elector is
about to vote or has voted, or directly or indirectly induce an Elector to show
her/his marked ballot to any person.

Declared before me at the Township of North Dumfries, in the Region of Waterloo, this
day of
,2018.
_________________________________
Municipal Clerk or designate

___________________________
Deputy Returning Officer

Form EL11
APPOINTMENT AND OATH OF AN ELECTON OFFICIAL
Municipal Elections Act, 1996, s.15(2)
Municipality:
Name of Person Appointed as Deputy Returning Officer:

The person named above is hereby appointed an Election Official in this
municipality and in addition to the duties and responsibilities of an Assistant
Returning Officer as provided in the Municipal Elections Act, 1996, is hereby
delegated the following duties and responsibilities pursuant to the Municipal
Elections Act, 1996.
•
•
•
•

Authority to amend the Voters’ List to add an Elector, remove an Elector’s
own name and/or correct erroneous information.
authority to require a person to furnish proof of identity,
qualifications or any other matter.
authority to approve or deny applications for revision to the
Voters’ List.
authority to receive election results as they are reported on
Election Day.

_________________________________
Municipal Clerk or designate
I, the person named above, solemnly swear (or affirm) that I will:
•

act faithfully in the capacity of Assistant Returning Officer and perform all the
duties required by law without partiality, fear or affection,
• maintain and aid in maintaining the secrecy of the voting and,
• not interfere nor attempt to interfere with an elector when she/he is marking
her/his ballot, obtain or communicate any information as to how an elector is
about to vote or has voted, or directly or indirectly induce an elector to show
her/his marked ballot to any person.
Declared before me at the Township of North Dumfries, in the Region of Waterloo, this
day of
,2018.

_________________________________
Municipal Clerk or designate

___________________________
Deputy Returning Officer

Form EL12(A)
APPOINTMENT OF SCRUTINEER BY CANDIDATE 7
Municipal Elections Act, 1996
Candidate
Name of Candidate

(please print)

Candidate for the Office of (check one)

□ Mayor
□ Councillor, Ward
□ Regional Chair

□
□
□
□

Public District School Board
Catholic District School Board
French Public District School Board
French Catholic District School Board

Scrutineer Appointment
Name of Scrutineer Appointed

(please print)

I appoint the individual noted above as a scrutineer to represent me in the Township of North Dumfries 2018 Municipal
Election.

Date
this

Signature of Candidate
day of

, 2018

Procedures for Scrutineers
A candidate may appoint a scrutineer to represent him or her during the voting and at the counting of the votes,
including during a recount, if required. The appointment shall be made using the “Appointment of Scrutineer by
Candidate” form. The form to appoint a scrutineer must be signed by the candidate in person at the Municipal
Office. The candidate shall be asked for proof of identity. The candidate shall provide the signed form to their
scrutineer.
Candidates are permitted to appoint one scrutineer.
Rights and Prohibitions
Each scrutineer shall be responsible for his/her conduct, rights and prohibitions as set out below and on the
prescribed form.
Rights of scrutineers include:
•
•

To be present during all processing and counting of ballots;
To inspect other papers, forms and documents relating to the vote (but not so as to unduly delay
processing);

Appointment by Candidate and Qualification
A candidate may appoint scrutineers to represent him/her at:
•
•
•

the Municipal Office/Election Help Centre(s);
the opening and testing of the voting system;
during the receipt of voting results, including during a recount.

The appointment shall be made using the “Appointment of Scrutineer by Candidate” form and must be signed by
the candidate in person at the Municipal Office. The candidate shall provide a copy of this signed form to their
scrutineer.
There is no age or relation to the candidate restriction relative to the appointment of scrutineers. The appointment
of the scrutineer must be in writing on the prescribed form.
Evidence of Appointment
A person appointed as a scrutineer, may be asked before being admitted to the Municipal Office in their capacity
as a scrutineer, to show his/her applicable appointment form and provide proof of identity to the Election official.
The scrutineer or Candidate must take an “Oral Oath of Secrecy” if requested by the Clerk.
Each scrutineer or candidate upon arriving at a designated Election Help Centre must present upon request to the
Clerk a signed Appointment of Scrutineer – Candidate form and take the Oath of Secrecy if requested by the Clerk.
Conduct
Scrutineers may not:
•
•
•

speak to electors or interfere with the voting process;
wear or display any campaign material inside the Municipal Office, or an Election Help Centre(s) e.g.
buttons, flyers, etc.
display any campaign literature, signs or material on the property of the Municipal Office, or an Election
Help Centre(s).

Use of a cellular telephone shall NOT BE PERMITTED within the Election Help Centre(s) by any candidate or
scrutineer.
Any person failing to abide by any of the above shall be directed to leave the Election Help Centre or any other
facility designated by the Clerk/Returning Officer.

Form EL12(B)
ORAL OATH OF SECRECY

I, __________________________, so solemnly swear (or affirm):

That I will maintain and aid in maintaining the secrecy of the voting; and
That I will not, nor attempt to:
•
•
•

interfere with an elector when he/she is marking his/her ballot;
obtain or communicate any information as to how an elector is about to
vote or has voted; or
directly or indirectly induce an elector to show his/her marked ballot to any
person.

_______________________________
Scrutineer/Candidate

____________________
Date

________________________________
Municipal Clerk or designate

Form EL14
CANDIDATE’S DECLARATION – PROPER USE OF VOTERS’ LIST

I, __________________________, being a candidate for the office of
______________________, hereby request the Clerk to provide me with the following
information when it become available:

A paper copy of the Voters’ List. Please note that a copy of all revisions made to
the Voters’ List will be provided on or before Monday, September
25, 2018 (may be subject to fees for photocopying)
OR
An electronic copy of the Voters’ List. Please note that a copy of all revisions
made to the Voters' List will be provided on or before Monday, September
25, 2018
AND
Log in and password to access the Candidate Module.

I, the undersigned, do hereby agree to use the Voters’ List for election purposes only
and I understand that I am prohibited by the Municipal Elections Act, 1996 from using
the Voters’ List for commercial purposes.

_______________________________
Signature:

Name: ________________________________
(please print)

____________________
Date

FORM EL15

Application to Amend Voters’ List
Check only one

Municipal Elections Act, 1996 (s.17, s.24, s.25) Form EL15

add applicant’s name to list
correct applicant’s information on list
delete applicant’s or family member’s name from list (

deceased

moved
year

Name of applicant

other)
month

day

date of birth

last

first

Qualifying address on voting day

middle

commercial property

At qualifying address, applicant is:
owner since
tenant since
______________________________________
other since
street number & name
apt. #
roll number
ward
voting
number subdiv.
spouse
or s.s.p. date
______________________________________
________________________________________
unqualified (deleted name only)
city
postal code (if house apartment, indicate floor level - e.g. basement, 1st floor, etc.)

Previous qualifying address (if applicable)
______________________________________
street number & name
apt. #
______________________________________
city
postal code

roll number

At previous address, applicant was:
owner
tenant
ward
voting
other
number subdiv.
spouse
or s.s.p.

________________________________________
(if house apartment, indicate floor level - e.g. basement, 1st floor, etc.)

Current mailing address of applicant (if different than Qualifying address above)
street number & name

apt. / unit #

city

School Support
Applicant is Roman Catholic (includes Greek & Ukrainian Catholics)
Applicant has French Language Education Rights

At mailing address, applicant is:

postal code

owner
tenant
other
spouse

or s.s.p.
s.s.p. = same sex partner

Applicant wishes to be an elector for the following school board
English-Public
(anyone can support English-public)
English-Separate (must be Roman Catholic)
French-Public
(must have French Language Education Rights)
French-Separate (must be Roman Catholic & have
French Language Education Rights)

I, the undersigned, hereby declare that I am a Canadian citizen, that I have attained the age of eighteen (18) on or before Voting Day, and that
on Voting Day, I am entitled to be an elector in accordance with the facts or information submitted on this form, and that I understand the effect
thereof. I hereby apply to have my name included or amendments made on the Voters’ List in accordance with such facts or information.
signature of applicant

date

This information is collected under authority of s.17, s.24 and s.25 of the Municipal Elections Act and s.15 and s.16 of the Assessment Act and will be used to determine voter eligibility.

Certificate of Approval (to be completed by Clerk or designate)

Refused (state reason)

Approved
I hereby certify that the Voters’ List for said voting subdivision in this municipality shall be
amended in accordance with the statement of facts or information contained herein.

12| P a g e

___________________________________
signature of clerk or designate

APPENDIX 4

______________
date

MPAC-12/06/02

Form EL16
(Prepare in triplicate)

APPLICATION FOR REMOVAL OF ANOTHER’S NAME FROM VOTERS’ LIST
Municipal Elections Act, 1996 (s. 25)

Municipality

Surname of Applicant

Given Names

Full Address of Residence

Apt #

Postal Code

Apt #

Postal Code

IN RESPECT OF
Name as Entered in Voters' List

Full Address of Residence

ENTERED ON LIST FOR
Ward No. (if any)

Voting Subdivision No. (if
any)

Assessment Roll Number (to be
completed by Clerk or designated
election official)

STATEMENT BY APPLICANT
I, the undersigned, hereby state:
That I have good reason to believe that the person named above as entered on the Voters’ List for the
said voting subdivision in this municipality is not entitled to be an elector and to have her/his name
entered on the Voters’ List.

___________________________
(signature of applicant)
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____________________
(date signed)
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Form EL17(B)
NOTICE OF ADDITIONAL NOMINATIONS
(Municipal Elections Act, 1996 (s.33(5))
Take Notice that the number of candidates for the office of ______ was not sufficient to
fill the number of vacancies to which candidates may be elected.
And Further Take Notice that the Clerk may receive and certify additional nominations
for the remaining vacancies in the Clerk’s Office between the hours of 9:00 am and
2:00 pm on August 1, 2018, subject to the provisions of Subsection 33(5) of the
Municipal Elections Act, 1996.
Offices for Which Persons May be Nominated:
____________________________
(Office)

__________________ to be elected
(Number)

And Further Take Notice that the manner in which nominations shall be filed is set forth
in Section 33 of the Municipal Elections Act, 1996. Nomination forms and full
particulars of procedures to be followed may be obtained from the undersigned.
Dated this ____ day of July, 2018.

Clerk

Form EL19
WITHDRAWL OF NOMINATION
(Municipal Elections Act, 1996 (s.36)

I, ______________________, herby withdraw my name as a candidate
(Name of Candidate)
for the office of ___________________________.
(Name of Elected Office)

To be signed in front of a Commissioner:

_____________________________
Date

_________________________
Signature of Candidate

THIS WITHDRAWAL DELIVERED TO ME AT _______________
(time)
THIS ___________ DAY OF ______________________, 2018.

_________________________________________
Municipal Clerk or Designate

Form EL20
DECLARATION OF ACCLAMATION TO OFFICE
(Municipal Elections Act, 1996 (s.37(1))

I hereby declare the certified candidates listed below to be acclaimed to the office that
follows their respective names pursuant to Section 37 of the Municipal Elections Act,
1996:

Name of Certified Candidate

Office

Dated this ____________ day of ________________, 2018.

_________________________
Municipal Clerk or Designate

Form EL21
NOTICE OF DEATH/INELIGIBILITY OF CANDIDATE
(Municipal Elections Act, 1996 (s.39(a) and (b))

Notice is hereby given that _____________________ a candidate for the office of
(Name of Candidate)
_______________ has died/become ineligible to hold the office.

Since no other candidate would be elected by acclamation as a result of the
death/ineligibility, the election for this office shall proceed as if the deceased/ineligible
candidate had not been nominated.

or

Since, as a result of the death/ineligibility, another candidate would be elected by
acclamation to office, the election for the above office is void and a by-election shall be
held.

Dated this ____________ day of ________________, 2018.

_________________________
Municipal Clerk or Designate

Form EL22
CERTIFICATE OF THE VOTERS’ LIST
(Municipal Elections Act, 1996 (s.28(1))

I hereby certify that the attached Voters' List contains the names of persons entitled to
vote at the Municipal Elections to be held on Monday, October 22, 2018.
Municipality: ___________
Ward (if applicable): _____________

Dated this ____________ day of ________________, 2018.

_________________________
Municipal Clerk or Designate

Form EL24
NOTICE OF ELECTION INFORMATION
(Municipal Elections Act, 1996 (s.40)

Municipal Elections in the Township of North Dumfries for the offices of:
Regional Chair
Mayor
Ward One Councillor
Ward Two Counicllor
Ward Three Counicllor
Ward Four Counicllor
Waterloo Region District School Board Trustee
Waterloo Catholic District School Board Trustee
Conseil Scolaire Viamonde
Conseil Scolaire catholique MonAvenir

Will be held on the 22nd day of October, 2018.

•
•
•
•

Locations(s) of Election Help Centre(s).
Dates and times on the voting period.
Dates and times Election Help Centre(s) will be open.
Voting methods.

Dated this ____________ day of ________________, 2018.

_________________________
Municipal Clerk or Designate

Form EL26
OATH OF QUALIFICATION
(Municipal Elections Act, 1996 (s.52(1)3)

I am the person named or intended to be named on the voters’ list or document shown
to me; and I have not before voted at the election now being held in the Township of
North Dumfries. I am a Canadian citizen, at least 18 years of age and a resident of the
Township of North Dumfries, or a non-resident owner or tenant of land in the Township
of North Dumfries, or the spouse of such owner or tenant.

_______________________
Name (please print)

_______________________
Signature

_____________________
Date

_________________________
Municipal Clerk or Designate

Form EL32
DECLARATION OF ELECTION CANDIDATE
(Municipal Elections Act, 1996 (s.55(4)a)

I, __________________________, Clerk (or designated election official)
(Name of Clerk or designate)
of the Township o North Dumfries in the Region of Waterloo

declare the following candidate or candidates
elected as a result of the Municipal Election held October 22, 2018.

Office

_______________________
Date

Elected Candidate

_________________________
Municipal Clerk or Designate

Form EL36
DISCLAIMER TO RIGHT TO OFFICE
(Municipal Elections Act, 1996 (s.84(1)-(3))

I, __________________________, herby disclaim all rights to the office of
(Name of Elected Candidate)
________________________ to which I was elected in the Municipal Election of
(Name of Elected Office)
October 22, 2018.

To be Signed in front of a Commissioner:

____________________
Date

_________________________
Signature of Candidate

THIS DISCLAIMER DELIVERED TO ME AT __________________ (time) THIS
_______ DAY OF _________________, 2018.

______________________________
Municipal Clerk or Designate

Form EL37(A)
CERTIFICATE OF MAXIMUM CAMPAIGN EXPENSES – CANDIDATE
(Municipal Elections Act, 1996 (s.88.20(13))
To:
_____________________________
(Name of Candidate)

________________________
(Office)

______________________________________________
(Address)
From:

The Clerk, or designated election official, of:
The Township of North Dumfries

I hereby certify that the maximum campaign expenses that a candidate is permitted to
incur for the office of _________________ in the Municipal Election to be held October
22, 2018, is _____________________.

____________________
Date

_________________________
Municipal Clerk or Designate

Form EL37(B)
CERTIFICATE OF MAXIMUM AMOUNT OF CONTRIBUTIONS OWN
CAMPAIGN
(Municipal Elections Act, 1996 (s.33.0.2, 88.9.1)
To:
_____________________________
(Name of Candidate)

________________________
(Office)

______________________________________________
(Address)
From:

The Clerk, or designated election official, of:
The Township of North Dumfries

I hereby certify that the maximum amount of contributions to your own campaign that a
candidate is permitted to incur for the office of _________________ in the Municipal
Election to be held October 22, 2018, is _____________________.

____________________
Date

_________________________
Municipal Clerk or Designate

Form EL37(C)
CERTIFICATE OF MAXIMUM AMOUNT OF EXPENSES FOR
PARTIES, ECT. – CANDIDATE
(Municipal Elections Act, 1996 (s.88.20(9)(13))
To:
_____________________________
(Name of Candidate)

________________________
(Office)

______________________________________________
(Address)
From:

The Clerk, or designated election official, of:
The Township of North Dumfries

I hereby certify that the maximum amount of expenses for parties, ect that a candidate
is permitted to incur for the office of _________________ in the Municipal Election to
be held October 22, 2018, is _____________________.

____________________
Date

_________________________
Municipal Clerk or Designate

Form EL38
WITNESS STATEMENT AS TO DESTRUCTION OF ELECTION
MATERIALS
(Municipal Elections Act, 1996 (s.88(2))
Township of North Dumfries in the Region of Waterloo:
FIRST WITNESS
I __________________________ state that I was present upon _______________
(name of witness)
(date)
and did witness __________________________ of the above stated municipality
destroy all election materials used in the municipal election in accordance with s. 88(2)
of the Municipal Elections Act.
SECOND WITNESS
I __________________________ state that I was present upon _______________
(name of witness)
(date)
and did witness __________________________ of the above stated municipality
destroy all election materials used in the municipal election in accordance with s. 88(2)
of the Municipal Elections Act.
Documents destroyed include:

____________________
Date

_________________________
Municipal Clerk or Designate

Form EL39
NOTICE OF RECOUNT
(Municipal Elections Act, 1996 (s.56-58)

I, ___________________________, Clerk of the Township of North Dumfries in the
(name of Clerk)
Region of Waterloo hereby declare that a recount of the votes cast in the Municipal

Election held on October 22, 2018 for ____________________ shall be held
(office)
commencing _________ on ______________ at _______________.
(time)
(date)
(location)

The recount is being conducted pursuant to section ______ of the Municipal Elections
Act, 1996, and/or pursuant to Recount Policy No. CS-0002 that was authorized by Bylaw 2951-18.

____________________
Date

_________________________
Municipal Clerk or Designate

Form EL40
RECOUNT RESULTS
(Municipal Elections Act, 1996 (s.62(1))

The recount results for the following office or the by-law/question conducted on the
_______ day of _____________, 2018, in the Township of North Dumfries are:

Office

____________________
Date

Number of Votes

_________________________
Municipal Clerk or Designate

Form EL41
DECLARATION OF RECOUNT RESULTS
(Municipal Elections Act, 1996 (s.62(4))

I, _____________________________, Clerk of the Township of North Dumfries in the
Region of Waterloo declare that:
1) On the _______ day __________, 2018, I conducted a recount for the offices
of:

2) No application has been made for a judicial recount under Section 63.
3) The successful candidate(s) elected is/are:

4) The result of the vote upon the question or by-law is:

____________________
Date

_________________________
Municipal Clerk or Designate

Form EL43(A)
NOTICE OF DEFAULT – CANDIDATE
(Municipal Elections Act, 1996 (s.88.23(3))

To:
____________________________ / ________________________
(Name of Candidate)
(Office)
__________________________________________________________
(Address)

From:
The Clerk, or designated election official of:
Township of North Dumfries

TAKE NOTICE that you are in default of the requirements of the Municipal Elections
Act, 1996, because:
A.
You failed to file documents with the Municipal Clerk as required by
Section 88.25 or 88.32 of the Municipal Elections Act 1996 on or before the
relevant date, or
B.
You failed to pay the amount of the surplus shown in documents which
were filed with the Municipal Clerk by the relevant date as required by Section
88.31(4) of the Municipal Elections Act, 1996, or
C.
A document filed under Section 88.25 of the Municipal Elections Act 1996
shows on its face that you have incurred expenses exceeding the amount permitted
under Section 88.20 of that Act.
D.
You failed to pay the amount under s.88.32 and failed to pay the amount
required by that section to the Clerk by the relevant date.

(PLEASE SELECT THE APPROPRIATE SECTIONS ONLY)
(I)

If this notice indicates that you have failed to file a document required by

Section 88.25 or 88.32 of the Municipal Elections Act, the following provisions and
penalties apply:
TO A SUCCESSFUL CANDIDATE
(i) you forfeit any office to which you were elected and the office shall be deemed to
be vacant
(ii) until the next regular election has taken place, you are ineligible to be elected or
appointed to any office to which the Municipal Elections Act, 1996 applies.
OR
TO AN UNSUCCESSFUL CANDIDATE
(i) until the next regular election has taken place, you are ineligible to be elected or
appointed to any office to which the Municipal Elections Act, 1996 applies.
Notice of Penalties
Sections 91, 92 and 94 of the Municipal Elections Act, 1996 set out penalties with
respect to violations under the Act as follows:
Corrupt practice and ineligibility for office
91.(1) If a person is convicted of a corrupt practice under this Act, or of an offence
under the Criminal Code (Canada) in connection with an act or omission that relates
to an election to which this Act applies, then, in addition to any other penalty provided
for in this Act,
(a) any office to which the person was elected is forfeited and becomes vacant, and
(b) the person is ineligible to be nominated for, or elected or appointed to, any office
until the next two regular elections have taken place after the election to which
the offence relates.
Exception
91.(2) However, if the presiding judge finds that the person committed the corrupt
practice or offence under the Criminal Code (Canada) without any intent of causing or
contributing to a false outcome of the election, clause (1)(b) does not apply.
Offences by candidate
92.(1) A candidate is guilty of an offence and, on conviction, in additional to any other
penalty that may be imposed under this Act, is subject to the penalties described in
subsection
88.23(2),

(a) if the candidate incurs expenses that exceed the amount determined for the office
under section 88.20; or
(b) if the candidate files a document under section 88.25 or 88.32 that is incorrect or
otherwise does not comply with that section.
Exception
92.(2) However, if the presiding judge finds that the candidate, acting in good faith,
committed the offence inadvertently or because of an error in judgement, the penalties
described in subsection 88.23(2) do not apply.
Additional Penalty, Candidates
92.(3) if the expenses incurred by or under the direction of a candidate exceed the
amount determined for the office under section 88.20, the candidate is liable to a fine
equal to the excess, in addition to any other penalty provided for in the Act.
General Offence
94. A person who contravenes any provision of this Act or regulation under this Act or
a by- law passed by a municipality under this Act is guilty of an offence.

____________________
Date

_________________________
Municipal Clerk or Designate

Form EL43(B)
NOTICE OF DEFAULT – REGISTERED THIRD PARTY
(Municipal Elections Act, 1996 (s.88.27(1))

To:
_________________________________
(Name of Registered Third Party)
__________________________________________________________
(Address)

From:
The Clerk, or designated election official of:
Township of North Dumfries

TICE that you are in default of the requirements of the Municipal Elections Act, 1996,
because:
A.
You failed to file documents with the Municipal Clerk as required by
Section 88.29 or 88.32 of the Municipal Elections Act 1996 on or before the
relevant date, or
B.
You failed to pay the amount of the surplus shown in documents which
were filed with the Municipal Clerk by the relevant date as required by Section
88.31(4) of the Municipal Elections Act, 1996, or
C.
A document filed under Section 88.29 of the Municipal Elections Act 1996
shows on its face that you have incurred expenses exceeding the amount permitted
under Section 88.21 of that Act.
D.
You failed to pay the amount under s.88.32 and failed to pay the amount
required by that section to the Clerk by the relevant date.

NOTICE OF DEFAULT
If this notice indicates that you have failed to file a document required by Section

88.29 or 88.32 of the Municipal Elections Act, the following provisions and penalties
apply:
MEA, s.88.27(1) - Subject to MEA, s.88.27(6), and in addition to any other penalty that
may be imposed under this Act, an individual, corporation or trade union that is
registered as a third party in relation to an election in a municipality is not entitled to
register in relation to a subsequent election in the municipality until after the next
regular election has taken place.
Notice of Penalties
Sections 92 and 94 of the Municipal Elections Act, 1996 set out penalties with respect
to violations under the Act as follows:
Offences by registered third party
92.(4) A registered third party is guilty of an offence and, on conviction, in addition to
any other penalty that may be imposed under this Act, is subject to the penalty
described in subsection 88.27(1),
(a) if the registered third party incurs expenses that exceed the amount determined
under section 88.21; or
(b) if the registered third party files a document under section 88.29 or 88.32 that is
incorrect or otherwise does not comply with that section.
Exception
92.(5) However, if the presiding judge finds that the registered third party, acting in
good faith, committed the offence inadvertently or because of an error in judgement,
the penalty
described in subsection 88.27(1) does not apply.
Additional Penalty, Registered Third Party
92.(6) if the expenses incurred by or under the direction of a registered third party
exceed the amount determined under section 88.21, the registered third party is liable
to a fine equal to the excess, in addition to any other penalty provided for in the Act.
General Offence
94. A person who contravenes any provision of this Act or regulation under this Act or
a by- law passed by a municipality under this Act is guilty of an offence.

____________________
Date

_________________________
Municipal Clerk or Designate

Form EL44
NOTICE OF BY-ELECTION
(Municipal Elections Act, 1996 (s.65(1))

TAKE NOTICE THAT pursuant to Section 65 of the Municipal Elections Act, 1996 a
By-election shall be conducted in the Township of North Dumfries in the Region of
Waterloo on the ____ day of _________, _________.

For the purpose of:

(If Applicable): Nominations may be filed in the prescribed form in the Clerk’s
Office until 2:00 p.m. on Nomination Day.
Nomination Day is: ____________________
(day/month/year)

____________________
Date

_________________________
Municipal Clerk or Designate

Form EL51(A)
CERTIFICATE OF MAXIUMUM AMOUNT OF CAMPIGN
EXPENSES – REGISTERED THIRD PARTY
(Municipal Elections Act, 1996 (s.88.21(15))

To:

______________________________________
(Registered Third Party)
_______________________________________
(Address)

From:

The Clerk, or designated election official, of:
Township of North Dumfries

I hereby certify that the maximum amount of campaign expenses that a registered third
party is permitted to incur in the Municipal Election to be held October 22, 2018, is
____________.

____________________
Date

_________________________
Municipal Clerk or Designate

Form EL53
APPLICATION FOR RE-ISSUE OF A VOTERS’ NOTIFICATION
LETTER

Name: _______________________
Qualifying Address: ____________________________
City:________________________
Postal Code: _____________________
Telephone number: _____________________ Roll Number: ____________________

I,
, being the above named individual and having
provided satisfactory identification to the Election Official, do hereby make the
following declaration:
1) That I am an eligible elector for the (municipality) and that I am on the Voters’
List or have made an application to be included on the Voters’ List;
2) □ That I have not received by mail a Voter Information Letter from the
(municipality),
OR (check appropriate)
□ That I have lost or misplaced the Voter Information Letter provided by
the Township of North Dumfries and I am unable to locate the said Voter
Information Letter for the purpose of voting by telephone/internet.
3) That I understand that should the Voter Information Letter be received by mail
or found the same shall be immediately returned to an Election Official of the
Township of North Dumfries and that I shall not attempt to use or to give to
someone else, for voting purposes, the Voter Information Letter.
I,
, solemnly declare that all the statements contained
in this application are true and I make this solemn declaration conscientiously
believing it to be true and knowing that it is of the same force and effect as if made
under oath and by virtue of the Canada Evidence Act dated this
of
__________, 2018. I further understand that making a false statement is an offense
under the Municipal Elections Act, 1996 and that I will be subject to prosecution.

__________________________
Signature of Applicant

___________________________
Signature of Election Official

For Use by Elections Official Only
1. De-activation of PIN Number

______________
(Reference no.)

2. Verification of de-activation of Voter PIN Number:

_______________
(signature of
election official)

3. Issuance of Voter Notification Letter:
NEW PIN Number issued:

_____________

4. Activation of Voter PIN Number:

_____________
(signature of
election official)

Signature of Acknowledgment
I, the above named individual, hereby acknowledge receipt of a NEW Voter
Notification Letter provided by the Election Official.
____________________________
Signature of Applicant

___________________________
Date

I, the above named Election Official, do hereby acknowledge that I have provided
a NEW Voter Information Letter to the applicant and have followed the procedures
identified above.

Signature of Election Official

Date

DECLARATION OF ELIGIBILITY - CANDIDATE
Municipal Elections Act, 1996
DECLARATION OF ELIGIBILITY - 2018 MUNICIPAL ELECTION
MUNICIPAL CANDIDATES

I, _______________________________, a nominated candidate for the office of:
□ Mayor
□ Ward One Councillor
□ Ward Two Councillor
□ Ward Three Councillor
□ Ward Four Councillor
Do Solemnly Declare That:
1. I am presently legally qualified to be appointed and to hold the office shown on this form
pursuant to the Municipal Elections Act, 1996 (MEA) and the Municipal Conflict of Interest Act.
• I am a Canadian citizen,
• I am at least eighteen years of age, and
• I reside in the Township of North Dumfries or am the owner or tenant of land in the
Township of North Dumfries or the spouse of such owner or tenant (MEA, s. 17(2)(a))
2. I am qualified to vote at the municipal election as provided for under s. 17(2) of the MEA.
3. I am not ineligible or disqualified under the Municipal Elections Act, 1996, the Municipal Act,
2001, the Municipal Conflict of Interest Act or any other Act to be appointed to or hold the abovementioned office.
4. Without limiting the generality of paragraph 3,
• I am not an employee of the Township of North Dumfries, or if I am an employee of the
Township of North Dumfries, I am on an unpaid leave of absence as provided for by section
30 of the Municipal Elections Act, 1996.
• I am not a judge of any court.
• I am not a member of the Assembly as provided in the Legislative Assembly Act or of the
Senate or House of Commons of Canada or, if I am such a person, I will provide proof of
my resignation in a form satisfactory to the Clerk of the Township of North Dumfries.
• I am not a member of the Executive Council of Ontario or a federal Minister of the Crown.
• I am not a Crown employee within the meaning of the Public Service Act, or if I am a Crown

employee, I have followed and will continue to follow all the relevant provisions of such Act.

And I,

make this solemn
(print name of
applicant)

declaration conscientiously believing it to be true and knowing that it is of the same force and
effect as if made under oath.
Must be signed in front of a commissioner for taking
affidavits.

Signature of Candidate
X
OFFICE USE ONLY:

Declared before me at the
(municipality where declaration made)

of
(county, district or regional municipality where declaration made)

This

day of
day

. 20
Month

.
Year

Commissioner

DECLARATION OF ELIGIBILITY - SCHOOL TRUSTEE
Municipal Elections Act, 1996
DECLARATION OF ELIGIBILITY - 2018 MUNICIPAL ELECTION
MUNICIPAL CANDIDATES
I,
the:

, a nominated candidate for the office of Trustee for

Waterloo Region District School Board
Waterloo Catholic District School Board
Do Solemnly Declare That:
1.

I am qualified pursuant to the Municipal Elections Act, 1996 and the Education Act to be elected
to and to hold the office of Trustee for the above noted School Board.

2.

I am qualified under the Education Act to vote for members of the School Board to which I am
seeking office.

3.

I am not ineligible or disqualified under the Municipal Elections Act, 1996, the Education Act, the
Municipal Conflict of Interest Act or any other Act to be elected to or hold the above-mentioned
office.

4.

Without limiting the generality of paragraph 3,
I am not an employee of the School Board or if I am an employee of the School Board, I am on an
unpaid leave of absence as provided for by section 219 of the Education Act and section 30 of the
Municipal Elections Act, 1996.
I am not a clerk or treasurer or deputy-clerk or deputy treasurer of any municipality within the
area of jurisdiction of the School Board or if I am such a person, I am on an unpaid leave of
absence as provided for by section 219 of the Education Act and section 30 of the Municipal
Elections Act, 1996.
I am not a member of the Assembly as provided in the Legislative Assembly Act or of the Senate
or House of Commons of Canada or, if I am such a person, I will provide proof of my resignation
in a form satisfactory to the Clerk of the City of Kitchener prior to 2:00 p.m. on nomination day,
July 27, 2018. I understand that the Clerk of the City of Kitchener will reject my nomination for
the above-mentioned office if I fail to provide proof of resignation by this deadline.
I am not a member of the Executive Council of Ontario of a federal Minister of the Crown.

Election\Schedule.026b

5.

I am not prohibited from voting at the municipal election under subsection 17(3) of the Municipal
Elections Act, 1996.

6.

Without limiting the generality of paragraph 5,
I am not a person who is serving a sentence of imprisonment in a penal or correctional institution.
I am not a person who was convicted of a corrupt practice described in subsection 90(3) of the
Municipal Elections Act, 1996, during an election that occurred less than five years prior to
Monday, October 22, 2018.

7.

I am not a candidate who was convicted of a corrupt practice under the Municipal Elections Act,
1996 or of an offence under the Criminal Code (Canada), in connection with an act or omission
with respect to a municipal election if the Voting Day in that election is less than six years prior
to Monday, October 22, 2018.

8.

I am not disqualified from being elected to or holding office by reason of any violations of the
election campaign financial requirements or violations for not filing the financial statement
pursuant to the Municipal Elections Act, 1996.

And I,

make this solemn
(print name of applicant)

declaration conscientiously believing it to be true and knowing that it is of the same force and effect as if
made under oath.
Must be signed in front of a commissioner for taking affidavits.
Signature of Candidate
X
OFFICE USE ONLY:

Declared before me at the
(municipality where declaration made)

of
(county, district or regional municipality where declaration made)

This

day of
day

. 20
month

.
year

Commissioner

Election\Schedule.026b

DECLARATION OF ELIGIBILITY – THIRD PARTY
ADVERTISER
Municipal Elections Act, 1996
DECLARATION OF ELIGIBILITY - 2018 MUNICIPAL ELECTION

I, _______________________________, a representative of
(name of officer/representative)
_________________________________, am registering this corporation as a third party.

Do Solemnly Declare That:
1. The corporation I am representing is qualified pursuant to the Municipal Elections Act,
1996, as amended, to be registered as a third party advertiser.
2. Without limiting the generality of paragraph 1, the corporation I am representing is a
corporation that carries on business in Ontario.
3. Then corporation I am representing is not eligible or disqualified under the Municipal
Elections Act,1996, the Municipal Conflict of Interest Act or any other Act to be a registered
third party advertiser.
4. Third party advertisements made by the corporation shall not be under the direction of a
candidate whose nomination has been filed under section 33 of the Municipal Elections Act,
1996.
5. I am an authorized representative of the corporation
And I,

make this solemn
(print name of
applicant)

declaration conscientiously believing it to be true and knowing that it is of the same force and
effect as if made under oath.

Must be signed in front of a commissioner for taking
affidavits.

Signature of officer/representative
X
OFFICE USE ONLY:

Declared before me at the
(municipality where declaration made)

of
(county, district or regional municipality where declaration made)

This

day of

, 20

Form EL52
Consent to Release of Personal Information
Freedom of Information (FOI) Release Municipal Elections Act, 1996

Name of Registered Third Party:

I acknowledge that the Notice of Registration (Form 7) filed by me contains personal information and I
am aware that the Clerk will disclose all or part of it to the general public. I also
acknowledge that personal information will be posted on the Township website under “Unofficial List
of Candidates” and as such I consent to the release of my name, address, phone number, and email
address. The Clerk may also use email as a form of communication throughout
the election process with the candidates.
I may provide one URL to be posted to the Township website: _______________________________

Signature of Candidate

Date

Personal information on the Nomination Paper is collected under the authority of the Municipal
Elections Act and will be used to assist the Clerk in the administration of the 2018 Municipal
Elections. Questions regarding this collection should be forwarded to the Clerk.

2018
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2018 Guide for third party advertisers
Ontario municipal council and school board elections
This guide provides information to those wishing to register as third party advertisers for
the 2018 municipal council and school board elections. The information also applies to
any by-elections that may be held during the 2018-2022 council and school board term.
This guide is not meant to replace provincial legislation. It provides general information
about the rules contained in the Municipal Elections Act, 1996 and other legislation and
regulations, such as:




Municipal Act, 2001
City of Toronto Act, 2006
Education Act
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Quick links
The following links are provided in the electronic version of this guide:
Ontario Central Forms Repository – links to election forms:
www.forms.ssb.gov.on.ca (type “municipal election” in Quick Search box)
Ministry of Municipal Affairs – resources for municipal elections:
www.ontario.ca/municipalelections
Ministry of Municipal Affairs – election email address:
mea.info@ontario.ca
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General information
Prior to 2018, third party advertising was not regulated for municipal council and school
board elections. Those who wanted to advertise or distribute materials supporting or
opposing a candidate did not have to identify themselves, were able to spend unlimited
amounts of money, and did not have to report their advertising or financial activities to
anyone.
Recent changes to the Municipal Elections Act, 1996 created a framework of rules for
third party advertising. This guide provides information about who can register to be a
third party advertiser, what registration allows them to do, and the rules that third party
advertisers must follow.

The municipal clerk
Every municipality has a municipal clerk who is in charge of running the election.
The municipal clerk is the main contact for registered third party advertisers and those
who are interested in becoming registered.
The clerk’s office is where forms such as the registration form and campaign financial
statements must be filed. The clerk is also responsible for providing information about
spending limits and filing deadlines to third party advertisers.
If your municipality does not have a website, you could visit or contact the town hall for
more information.
A municipality may have specific rules regarding issues such as where and when
election signs may be displayed and whether third party advertising activities may occur
on municipal property.
Contact your municipal clerk if you have questions about the election in
your municipality.

What is third party advertising?
Third party advertising refers to advertisements or other materials that support, promote
or oppose a candidate, or support, promote or oppose a “yes” or “no” answer to a
question on the ballot. Third party in this context is a person or entity who is not a
candidate.
Third party advertising is separate from any candidate’s campaign, and must be done
independently from a candidate. Any advertisements or materials that are made
and distributed by a candidate, or under a candidate’s direction, are part of the
candidate’s campaign.
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Third party advertising is a way for those outside of the candidate’s campaign to
express support of or opposition to candidates (or a “yes” or “no” answer to a question
on the ballot) and to try to persuade voters to vote a certain way.
A third party advertisement is an advertisement in any broadcast, print, electronic or
other medium that promotes, supports or opposes a candidate, or a “yes” or “no”
answer to a question on the ballot. Advertisement includes traditional ads as well as
materials such as brochures or signs.

What is not a third party advertisement?
Activities that do not involve spending money, such as discussions or expressing an
opinion about a candidate (or an answer to a question on the ballot) are not considered
to be third party advertising. Examples include:




speaking to friends and neighbours
posting on social media, such as Twitter, Facebook or Instagram
sending an email to a group or mailing list.

Internal communications from an employer to their employees, a corporation to its
shareholders, directors, members or employees or by a trade union to its members or
employees are not considered to be third party advertising.
Advertising about an issue, rather than a candidate or a “yes” or “no” answer to a
question on the ballot is not considered third party advertising. For example, signs
saying “Support local businesses” or “Keep the waterfront green” would not be third
party advertising, even if a candidate has made those issues part of their campaign.

When do the rules apply?
The Municipal Elections Act,1996 sets out a restricted period for third party advertising.
This restricted period runs from May 1 in the year of the election to the close of voting
on voting day. For the 2018 election, the restricted period is May 1, 2018 to the close
of voting on October 22, 2018.
Candidates can begin filing their nominations on May 1. If any individual or group
wanted to spend money before May 1 on signs or advertisements supporting someone
who intended to become a candidate, or someone who they hoped would become a
candidate, the third party advertising rules would not apply. However, once the
restricted period begins on May 1, any signs or other advertisements would have to be
taken down or discontinued.

Who can be a third party advertiser
Only those who have registered can spend money on third party advertising. The
following are eligible to register as a third party advertiser:


any person who is a resident in Ontario
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a corporation carrying on business in Ontario
a trade union that holds bargaining rights for employees in Ontario.

If two or more corporations are owned or controlled by the same person or people, or if
one corporation controls another, they are considered to be a single corporation. If the
same person or people own or control multiple corporations, only one of those
corporations may register to be a third party in a municipality.
There is no restriction against family members or campaign staff of candidates
registering to be third party advertisers. However, third party advertising must be done
independently of the candidate. If a person with close ties to a candidate wishes to
register they should consider how these activities may look to the public and how they
would be able to demonstrate that they were not working in co-ordination with the
candidate.

Who cannot be a third party advertiser
A candidate running for any municipal council or school board office cannot register to
be a third party advertiser in any municipality.
Groups, associations or businesses that are not corporations are not eligible to register
and may not spend money on third party advertising in municipal elections. For
example, neighbourhood associations, clubs or professional associations cannot
register and cannot make contributions to third party advertisers. Members may register
as individual third party advertisers and may contribute individually.
Candidates in the provincial election cannot register. They may register after the
provincial election, when they are no longer candidates.
Federal and provincial political parties cannot register to be third party advertisers.
Political parties are not permitted to be financially involved in municipal elections.

Registration
An individual, corporation or trade union must register with the municipal clerk to be a
third party advertiser in a municipality. Third parties can register in any lower-tier or
single-tier municipality (city, town, township, etc.). Third parties cannot register in an
upper-tier municipality (a region or county).
Being registered in a municipality allows the third party to advertise to the voters in that
municipality. A third party advertiser can support or oppose any candidate or candidates
who will be voted on by the people in that municipality. This includes candidates running
for local council, school trustee and candidates running for offices on an upper tier
council.
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Third party advertisers do not need to decide before they register which candidate or
candidates they want to support or oppose, and they do not have to tell the clerk what
their intentions are.
A third party can only advertise to voters in the municipality where they are registered.
There is no limit on the number of municipalities where a third party can register. If a
third party wants to advertise to voters in more than one municipality they must register
in each municipality where they wish to advertise.
For example, if a third party wanted to advertise for or against a candidate running for
an office that is voted on by people in more than one municipality, such as a school
trustee or regional chair, they would need to register in each municipality.

Deadline to register
An individual, corporation or trade union can register to be a third party advertiser
beginning on May 1, 2018, and can file a registration until the close of business on
Friday, October 19, 2018.

Where to register
An individual or a representative of a corporation or trade union must file a Notice of
Registration (Form 7) with the municipal clerk in person or by an agent. It must have an
original signature – the form may not be a copy, and may not be scanned and submitted
electronically. There is no registration fee.
The municipal clerk must be satisfied that that the individual, corporation or trade union
is eligible in order to certify the registration, and may require that identification or
additional documents be provided.
A person who is filing as the representative of a corporation or a trade union should
make sure that they can provide proof that they are authorized to act on the corporation
or trade union’s behalf.

Registering in more than one municipality
If a third party advertiser registers in more than one municipality, each of those
registrations is considered to be a separate advertising campaign. Once they register,
they must keep each advertising campaign separate, and ensure that they follow the
rules in each municipality where they are registered:




The identification required on signs, advertisements and other materials must
indicate that the third party is registered in that municipality.
There must be a separate bank account for each campaign
Contributions may not be shared between the advertising campaigns – if a
contributor has given money to the advertising campaign in municipality A, that
money cannot be used to fund expenses in municipality B.
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If the third party wants to use the same signs or the same advertisement in more
than one municipality, the separate advertising campaigns can produce a “joint”
advertisement. The advertisement would indicate that the third party is registered
in both municipality A and municipality B, and each advertising campaign would
pay for its share of the expense for the advertisement.
The third party must file a separate financial statement in each municipality
where they were registered. The financial statement must reflect the financial
activities relating to advertising in that municipality.

Responsibilities of registered third parties
Third party advertisers are required to follow many of the same financial and reporting
rules as candidates.
Unlike candidates, third party advertisers cannot appoint scrutineers to observe the
voting, or to be present when votes are counted.

Identification on advertising
A third party advertiser must provide the following information on all of its
advertisements, signs and other materials:




the legal name of the registered third party (if the third party is a corporation or
trade union, the name of the corporation or trade union must appear, not the
name of the representative who filed the registration)
the municipality where the third party is registered
a telephone number, mailing address or email address where the third party can
be contacted.

A registered individual cannot act on behalf of a group or organization that is not eligible
to register as a third party advertiser. For example, if Chris Smith is the president of a
business improvement association (BIA), the signs and materials must identify Chris
Smith as the person responsible for the advertising, not the BIA.
If ads are going to be broadcast or published (e.g. on a radio station or in a newspaper),
the ad must contain the information required above, and the third party advertiser must
also provide the broadcaster or publisher with the following:




the name of the registered third party
the name, business address and telephone number of the individual who deals
with the broadcaster or publisher under the direction of the registered third party
the municipality where the third party is registered.

Any additional content of signs is not regulated under the act.
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Sign bylaws
A municipality may have rules in place about when signs can be put up, and how signs
may be displayed on public property.
The third party is responsible for removing their signs after voting day. The municipality
may require a sign deposit or have penalties for failing to remove signs. Contact the
municipal clerk for more information.

Advertising on voting day
The Municipal Elections Act, 1996 does not prohibit campaigning or advertising on
voting day. While there are restrictions on advertising for federal and provincial elections
on voting day, these “blackouts” do not exist for municipal council and school board
elections.
The act prohibits campaign material in a voting place. The voting place could include
the entire property of a building that has a voting place inside it, including the parking
lot. A third party is not allowed to have brochures, buttons, signs or any other
advertising material in the voting place.

Wrapping up the advertising campaign
After voting day, the third party advertiser must remove any signs or other
advertisements that have been put up, including online ads.
The advertising campaign must end on December 31, 2018, unless it has a deficit and
the third party informs the clerk in writing that they are going to extend their campaign.
Once the campaign has ended, the third party should close the designated bank
account and prepare the financial statement.
Financial statements must be filed with the clerk by 2 p.m. on Friday, March 29,
2019.

2018 Guide for third party advertisers – Ontario municipal council and school board elections

7

Finance rules
Third party advertising campaign
This guide refers to activities related to third party advertising as the “advertising
campaign”.

Record keeping
Every third party is responsible for keeping financial records related to their advertising
campaign. The Municipal Elections Act, 1996 does not require that third parties use any
specific accounting system. A third party may want to consult with an auditor or an
accountant to make sure that they are using a bookkeeping and accounting system that
will suit their needs.
The third party should also look through the financial statement (Form 8) that they will
be required to file to make sure that they are keeping records of all the information that
must be included on the statement.
Every third party is required to keep all of their advertising campaign financial records
until November 15, 2022 when the next council or school board takes office.
A third party must keep the following campaign records:







the receipts issued for every contribution including when the contribution was
accepted and the date the receipt was issued (receipts must also be issued to
the third party for any contributions made to their own advertising campaign)
the value of every contribution, whether it is money, goods or services, and the
contributor’s name and address
all expenses, including the receipts for each expense
any claim for payment of an expense that the third party disputes or refuses to
pay
the funds raised and expenses incurred from each separate fundraising event or
activity
the terms of any loan received from a bank or other recognized lending
institution.

Advertising campaign period
A registered third party can only accept contributions or incur campaign expenses
during their advertising campaign period.
The advertising campaign begins on the day the individual, corporation or trade union is
registered as a third party advertiser. Third parties can register beginning on May 1,
2018 until the close of business on Friday October 19, 2018.
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As the advertising is meant to influence voters, there is little point in continuing to
advertise after voting day. However, the advertising campaign period runs until
December 31, 2018. This extra time can be used to accept contributions if the campaign
has not paid for all of its expenses.
If a third party is certain that they will not have any more financial activity after voting
day, they can end their advertising campaign at any time between voting day and
December 31, 2018.

Extended campaigns
If the advertising campaign has a deficit, the third party can extend their campaign in
order to do some additional fundraising. A third party can extend their campaign by
notifying the clerk using the Notice of Extension of Campaign Period (Form 6) on or
before Monday, December 31, 2018. The end date for the extended period will be the
earliest of:



the day the third party notifies the clerk in writing that they will be ending their
advertising campaign and not accepting any more contributions
June 30, 2019

Bank account
Every third party must open a bank account exclusively for the advertising campaign.
An individual cannot use an existing personal bank account for campaign finances,
even if they are planning a very small advertising campaign. A corporation or trade
union may not use an existing account.
All contributions – including contributions that the third party makes to itself – must be
deposited into the third party advertising campaign bank account. All expenses must be
paid for from the campaign account.

Contributions
Contributions are any money, goods or services that are given to a third party for use in
the campaign, including money and goods that the third party contributes to their own
campaign.
If a third party sells tickets to a fundraising event, the cost of the ticket is considered
a contribution.
If a third party obtains a loan from a bank or other recognized lending institution and
guarantees the loan, and the advertising campaign is unable to repay the full amount,
any unpaid balance is considered to be a contribution by the guarantor. If the third party
is an individual, either they or their spouse may guarantee a loan.
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Things that are not contributions
The value of volunteer labour (for example, if a team of volunteers helps to put up signs)
is not considered to be a contribution.
A cash donation of $25 or less received at a fundraising event is not considered to be a
contribution, and the third party may accept such donations without keeping track of
who gave them. The total amount of money received from these donations must be
reported on the financial statement.
If the third party obtains a campaign loan from a bank or a recognized lending
institution, the amount of the loan is not considered to be a contribution.

Who can contribute
A third party can accept contributions from:




any person who is a resident of Ontario
corporations carrying on business in Ontario
trade unions that hold bargaining rights for employees in Ontario.

If the registered third party is an individual, and their spouse is not normally resident in
Ontario, the spouse can still make contributions to the third party’s advertising
campaign. They may not make contributions to any other registered third party, or to
any candidates.
Groups such as clubs, associations or ratepayer’s groups are not eligible to make
contributions. The members of these groups may make individual contributions from
their personal funds, as long as they are residents of Ontario.

Who cannot contribute
The following are not allowed to make contributions to third party advertising
campaigns:




a federal political party, constituency association, or a registered candidate in a
federal election
a provincial political party, constituency association, or a registered candidate or
leadership contestant
a federal or provincial government, a municipality or a school board.
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When contributions can be received
A third party can only accept contributions once they have registered as a third party
advertiser, and cannot accept contributions after the advertising campaign period has
finished.
Any contributions received outside the advertising campaign period must be returned to
the contributor. If the contribution cannot be returned to the contributor, it must be
turned over to the clerk.

Contribution limits
There is no limit on how much a registered third party (and, if the third party is an
individual, their spouse) can contribute to their own advertising campaign.
There is a $1,200 limit that applies to all other contributions. This amount includes the
value of any goods or services donated to the third party advertiser. If an individual,
corporation or trade union makes more than one contribution (e.g. contributes money,
contributes goods, and purchases a ticket to a fundraising event), the total value of all
the contributions cannot exceed $1,200.
The maximum total amount that a contributor can give to third parties registered in the
same municipality is $5,000.
A contribution must come directly from the contributor – pooling contributions from
others and giving them to a third party advertiser is not allowed. If a contribution is made
from a joint account, it must be clear which person is making the contribution.
Only a contribution that is $25 or less can be made in cash. All contributions above $25
must be made by cheque, money order, or by a method that clearly shows where the
funds came from (e.g. certain debit, credit or electronic transfer transactions).
Third party advertisers are required to inform every contributor of the contribution limits.
Contributors should keep track of their donations to ensure they don’t end up giving
more than is permitted.

Contribution receipts
Third party advertisers must issue a receipt for every contribution they receive. The
receipt should show who made the contribution, the date, and the value. If the
contribution was in goods or services, the third party must determine the value of the
goods or services and issue a receipt for the full value.
If a third party receives a cheque from a joint personal account, the receipt must be
issued only to the person who signed the cheque. The contribution can only come from
one person.
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Third party advertisers are required to list the names and addresses of every contributor
who gives more than $100 total to the advertising campaign in their financial statement.
The financial statement is a public document.
A third party should keep a record of the names and addresses of every contributor,
regardless of the value of their contribution, because the same contributor may make
multiple contributions that end up totalling more than $100.
Contribution receipts are not tax receipts. Contributions to third party advertising
campaigns cannot be credited against provincial or federal income taxes.
An easy way for third party advertisers to inform contributors of the contribution limits is
to include the contribution limits on the receipt that is given for each contribution.

Review of contributions
The contributions that are reported on third party advertisers’ financial statements will
be reviewed by the municipal clerk to see if any contributors have given too much.
If the contributions reported on the financial statements show that a contributor gave
more than $1,200 to an individual third party advertiser, or if they show that a contributor
gave more than $5,000 to third party advertisers registered in the same municipality, the
clerk will report this to the compliance audit committee. The compliance audit committee
will hold a meeting and determine whether the municipality will begin court proceedings
against the contributor.

Returning ineligible contributions
Third party advertisers are required to return any contribution that was made or
accepted in contravention of the act as soon as they learn that it was an ineligible
contribution. If the contribution cannot be returned, it must be turned over to the clerk.
Contributions should be returned or paid to the clerk if the contribution is:
 made outside the campaign period
 from an anonymous source (except for donations of $25 or less at a fundraising
event)
 from an ineligible source (e.g. someone who doesn’t live in Ontario, a business
that is not a corporation, etc.)
 greater than the $1,200 individual limit or the $5,000 total limit
 a cash contribution greater than $25
 from funds that do not belong to the contributor who gave them

Refunding unused contributions
If the advertising campaign ends with a surplus, the third party can withdraw the value
of contributions that they made to their own campaign. If the third party is an individual,
they can also withdraw the value of contributions made by their spouse. If there is still a
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surplus once these contributions have been withdrawn, it must be turned over to
the clerk.
A third party advertiser cannot refund any other unused contributions.

Contribution rebates
Some municipalities have established programs to provide rebates to those who make
contributions to candidates. These programs only apply to candidates, and do not apply
to contributions made to third party advertising campaigns.

Fundraising
Fundraising functions are events or activities held for the primary purpose of raising
money for a third party’s advertising campaign.
If a third party has created brochures or other advertising materials that include a
sentence asking people to make a contribution or providing information about how to
contribute, this would not be a fundraising brochure since its primary purpose is to
persuade voters to vote a certain way, not to raise money.
Fundraisers can only be held during the advertising campaign period. Third party
advertisers must record the gross income, including ticket revenue and other revenue,
and the expenses related to each event and activity on their campaign financial
statement.
If tickets are sold to the event, the ticket price is considered to be a contribution to the
campaign and a receipt must be issued to each person who purchases tickets. If the
ticket price is higher than $25, tickets cannot be paid for in cash.
If the ticket price is more than $100, these contributions must be included in Table 1 on
the campaign financial statement (Form 8). If the ticket price is less than $100 and a
person who buys a ticket makes other contributions, making their total contribution more
than $100, these contributions – including the cost of the ticket – must be recorded in
Table 1.
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Campaign income
If funds are raised by selling goods or services for more than fair market value, the
difference between the fair market value and the amount paid is considered to be a
contribution. If the good or service is sold for $25 or less, the amount paid is considered
campaign income, and not a contribution.
Examples:
The campaign has 20 framed prints to sell at a fundraising function. The cost to the
campaign is $20 per print, and they are sold for $50 each. Each person who purchases
a print is making a $30 contribution to the campaign.
The campaign has 100 t-shirts printed to sell at a fundraiser. The cost to the campaign
is $10 per shirt, and they are sold for $25 each. Each person who purchases a shirt is
not making a contribution. The $2,500 that was raised by selling the shirts must be
recorded as campaign income on the financial statement.
If goods (such as food and drink) are sold at market value, the revenue is not
considered to be a contribution, but must still be recorded on the campaign financial
statement as campaign income.

Expenses
Campaign expenses are the costs that are incurred during the campaign. These include
costs directly related to producing, distributing or publishing advertisements, as well as
indirect costs such as hiring someone to keep track of contributions and issue receipts.
Goods and services that are contributed to the campaign are also expenses. They
should be treated as if the contributor gave the third party money and the third party
went out and purchased the goods and services at fair market value – both the
contribution and the expense must be recorded.
Example:
An individual spends $120 on stakes for putting up signs and donates them to a third
party’s advertising campaign. The third party should record a contribution of $120 in
goods or services from the individual, and record an expense of $120.
Expenses must be paid from the campaign bank account. If a credit card is used to pay
for purchases, the third party should keep clear records showing that the expense on
the credit card was reimbursed from the campaign account.
Any taxes such as HST paid on purchases should be included in the amount of
the expense.
Third party advertisers can only incur expenses during their advertising campaign
period, except for expenses related to the preparation of an auditor’s report. If a third
party advertiser is required to include an auditor’s report with their financial statement,
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they may incur these expenses after the advertising campaign period has ended. These
expenses must also be reported on the financial statement.

Spending limits
The general spending limit for a third party’s advertising campaign is calculated based
on the number of electors who are eligible to vote in the municipality where the third
party is registered. The formula to calculate the limit is $5,000 plus $0.05 per eligible
elector, to a maximum of $25,000.
Examples:
A third party advertiser registered in a municipality with 50,000 electors would have a
spending limit of $7,500.
A third party advertiser registered in a municipality with 500,000 electors would have a
spending limit of $25,000. $5000 plus $0.05 per elector is $30,000, so the maximum
$25,000 applies.
There is a separate spending limit for expenses related to holding parties and other
expressions of appreciation after the close of voting. This spending limit is calculated as
ten percent of the amount of the general spending limit.
Example:
A third party’s general spending limit is $20,000. The spending limit for throwing a party
on voting night and making expressions of appreciation such as giving gifts to the
members of the advertising campaign team would be $2,000. These expenses do not
count toward the $20,000 general spending limit.
When a third party registers in a municipality, the clerk will give them an estimate of
their general spending limit. This estimate will be based on the number of electors in the
last election.
On or before September 25, 2018 the clerk must give a final general spending limit that
is based on the number of electors on the voters’ list for the current election.
If the initial spending limit estimate is different than the final spending limit received in
September, the higher of the two becomes the official spending limit. The clerk will also
provide the spending limit for expenses related to parties and other expressions of
appreciation.

Types of expenses
Most expenses will be subject to the general spending limit.
Expenses are not subject to the spending limit if they are:


related to holding a fundraising event or activity
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related to a compliance audit
incurred by a registered third party who is an individual with a disability, and the
expenses are directly related to the disability and would not have been incurred if
not for the election
audit and accounting fees

Any materials, events or activities must have fundraising as the primary purpose in
order to be exempt from the spending limit. An incidental mention of contributions is not
enough to qualify as fundraising.

When the spending limit applies
The spending limit covers expenses that are incurred between the beginning of the
advertising campaign (the day the third party is registered) and voting day. Expenses
incurred between the day after voting day and the end of the advertising campaign
period are not subject to the spending limit.
If a third party incurs an expense before voting day, but doesn’t get around to paying for
it until after voting day, it would still be subject to the spending limit.
Expenses related to parties and expressions of appreciation after voting are subject
to the specific spending limit regardless of whether they are incurred before or after
voting day.

Advertising campaign financial statement
Every registered third party advertiser must file a complete and accurate financial
statement on time.
The filing deadline is 2 p.m. on March 29, 2019.
Third party advertisers must use Form 8. (Do not use Form 4, as that is the financial
statement for candidates.)
If a bookkeeper or accountant completes the financial statement, the third party is still
responsible for ensuring that it is complete, accurate and filed on time.
Financial statements do not require original signatures. Contact the clerk for information
about whether a financial statement can be filed by a method such as fax or email.
If an individual, corporation or trade union registered in more than one municipality, they
must file a separate campaign financial statement with each municipal clerk.
If a third party did not receive any contributions or incur any expenses, they are only
required to fill out the first page of the financial statement and sign it.
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If a third party received contributions or incurred any expenses, they must complete the
relevant parts of the financial statement.
If the advertising campaign contributions or campaign expenses are greater than
$10,000, the financial statement must be audited and the auditor’s report included when
the financial statement is submitted to the clerk.

Filing early
A third party can file their campaign financial statement after they have ended their
advertising campaign. If a third party files a statement early and then discovers that
there is an error in it, they can submit a corrected statement at any time before the filing
deadline on March 29, 2019. The original statement is deemed to be withdrawn when
the corrected statement is filed. A third party cannot withdraw a financial statement
without submitting a corrected one at the same time.

Applying for an extension
If a third party will be unable to file the financial statement by the deadline, they may
apply for an extension to the Superior Court of Justice before March 29, 2019.

Grace period for filing
If a third party has not filed a financial statement by the deadline, they may file the
financial statement within 30 days after the deadline if they pay the municipality a $500
late filing fee. This 30-day grace period ends at 2 p.m. on Monday, April 29, 2019.

Penalty for filing late
If a third party has not filed a financial statement by the end of the 30-day grace period
and did not apply to the court for an extension prior to the March 29th deadline, the
individual, corporation or trade union will not be eligible to register as a third party
advertiser in the municipality until after the 2022 election.
If a third party did not file a financial statement by the end of the 30-day grace period,
they may still file it for the purposes of having their finances on the record. The clerk
will accept the financial statement and make it available to the public. The penalty will
still apply.

Extended campaigns
If a third party extends their campaign they must file two financial statements:



a financial statement reflecting the advertising campaign until December 31,
2018 (due March 29, 2019)
a supplementary financial statement that includes the information from the
primary statement and adds financial information from the extended campaign.
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The supplementary financial statement must be filed with the clerk by 2 p.m. on Friday,
September 27, 2019. There is also a 30-day grace period for this deadline in which the
statement can be filed late provided the $500 fee is paid.

Surplus and deficit
If the campaign has a surplus after the third party has refunded contributions made by
the third party (and, if the third party is an individual, their spouse), the remaining
surplus must be paid over to the clerk when the financial statement is filed. The surplus
will be held in trust, and the third party can use it if they incur expenses related to a
compliance audit. If the surplus is not needed for these expenses, it becomes the
property of the municipality.
If the third party’s campaign expenses are greater than the campaign income, the
campaign will be in deficit.
Note: If the financial statement reports that the advertising campaign ended with a
deficit, this is a deficit on paper only. The third party is still obligated to pay any vendors
they owe money to. Ending the campaign with a deficit may result in questions being
raised about how those vendors were paid.

Auditor’s report
A third party must have an auditor review the financial statement and provide a report if:




the advertising campaign expenses exceed $10,000, or
the contributions received exceed a total of $10,000, or
both the expenses and contributions exceed $10,000 each.

The auditor’s report must be prepared by an auditor licensed under the Public
Accounting Act, 2004. Before a third party hires someone to prepare the report, they
should ensure that the person is properly qualified.
A third party can incur expenses relating to the auditor’s report after December 31,
2018. These expenses do not count toward the spending limit. These expenses should
be included on the financial statement that will be filed.
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Compliance and enforcement
Automatic penalties
Under the Municipal Elections Act, 1996, a penalty applies automatically if:




a third party fails to file a financial statement by the end of the 30-day grace
period or fails to apply to the court for an extension by the filing deadline
the financial statement shows that the third party has exceeded a spending limit
a third party fails to turn over their surplus to the clerk when they file their
financial statement.

The penalty is that the individual, corporation or trade union will not be eligible to
register as a third party advertiser in the municipality until after the 2022 election.

Compliance audits
Each municipality and school board must appoint a compliance audit committee.
If an eligible elector believes that a third party has not followed the election finance
rules, the elector may apply for a compliance audit of the third party’s advertising
campaign finances. The application must be in writing, and must set out the reasons
why they believe the third party did not follow the rules.
An application for a compliance audit must be submitted to the clerk of the municipality
where the third party is registered within 90 days of the deadline to file the advertising
campaign financial statement.
The compliance audit committee will consider the application and decide whether to
grant or reject the application. The committee’s decision may be appealed to the
Superior Court of Justice within 15 days after the decision is made.
If the committee grants the application, it will appoint an auditor to conduct a compliance
audit of the third party’s advertising campaign finances. The auditor is entitled to have
access to all of the financial records related to the advertising campaign. The auditor will
produce a report, which the third party is entitled to receive.
The compliance audit committee will meet to consider the auditor’s report. If the report
concludes that there is an apparent contravention of the act, the committee will decide
whether to commence legal action.
The compliance audit committee does not have any authority to set penalties. Only the
court can decide if a third party contravened the act and, if so, which penalties
should apply.
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A person who does not want to or who is not able to apply for a compliance audit may
decide to commence legal action on their own. A prosecution related to the 2018
election must be commenced before November 15, 2022.

Penalties
If a person is convicted of committing an offence, they may be subject to the
following penalties:





a fine of up to $25,000
up to six months in prison
ineligibility to register to be a third party advertiser until after the next regular
election
ineligibility to vote or run in the next regular election (in the case of conviction for
bribery or other corrupt practices).

If a corporation or trade union is convicted of committing an offence, they may be
subject to a fine of up to $50,000, and ineligibility to register to be a third party
advertiser until after the next regular election.
If any third party advertiser is convicted of exceeding a spending limit, they may also be
fined the amount by which they exceeded the limit.
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Completing the financial statement
Third party advertisers must use Form 8.
All registered third party advertisers must complete Box A: Name of Registrant and Box
B: Declaration. If the third party did not receive any contributions or incur any expenses,
check the box indicating this, and complete the Declaration in Box B. No further
information is required.
If the third party did receive contributions or incur any expenses, fill in the information in
Box C, Box D, Schedule 1, and Schedule 2 as appropriate. It may be easier to fill out
the form by starting with the more detailed sections such as the tables in Schedule 1
before filling in the Statement of Campaign Income and Expenses.
Any contributors that give more than $100 in total must be identified and recorded in the
tables in Schedule 1. There are separate tables for contributions of money or goods and
services, contributed by individuals or corporations and trade unions. Record each
contribution in the appropriate table.
Contributors that give $100 or less in total do not have to be individually identified. The
total amount contributed from these contributors will be recorded as a lump sum.
If the third party received contributions or incurred expenses in excess of $10,000, an
auditor’s report must be included with the financial statement.
The completed financial statement must be submitted to the clerk by 2 p.m. on the last
Friday in March (March 29, 2019).
Supplementary financial statements must be submitted to the clerk by 2 p.m. on the
last Friday in September (September 27, 2019).
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Where to find forms
Copies of forms can be obtained from the municipal clerk or downloaded from the
Government of Ontario’s Central Form Repository at www.forms.ssb.gov.on.ca.
Please note that this list only provides forms applicable to registering and fulfilling
requirements for third party advertisers. For an exhaustive list of all forms applicable to
municipal elections, please use the direct link.
Direct link to all forms
Notice of Registration – Third Party (Form 7)
Financial Statement – Auditor’s Report – Third Party (Form 8)
Financial Statement – Subsequent Expenses (Form 5)
Notice of Extension of Campaign Period (Form 6)
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Contact us
If you have questions or would like to give feedback on this guide, please contact us at
mea.info@ontario.ca.
You can also contact your regional Municipal Services Office:
Central Municipal Services Office
13th Floor, 777 Bay St.
Toronto ON M5G 2E5
Telephone: 416-585-6226 or 1-800-668-0230
Lower Tier, Upper Tier and Single Tier Municipalities (Barrie, Dufferin, Durham, Halton,
Hamilton, Muskoka, Niagara, Orillia, Peel, Simcoe, Toronto, York)

Eastern Municipal Services Office
Rockwood House
8 Estate Lane
Kingston ON K7M 9A8
Telephone: 613-545-2100 or 1-800-267-9438
Lower Tier, Upper Tier and Single Tier Municipalities (Belleville, Brockville, Cornwall, Dundas/
Glengarry, Frontenac, Gananoque, Haliburton, Hastings, Kawartha Lakes, Kingston, Lanark,
Leeds and Grenville, Lennox & Addington, Northumberland, Ottawa, Pembroke, Peterborough,
Prescott, Prescott-Russell, Prince Edward, Quinte West, Renfrew, Smith Falls and Stormont)

Northern Municipal Services Office (Sudbury)
Suite 40, 159 Cedar St.
Sudbury ON P3E 6A5
Telephone: 705-564-0120 or 1-800-461-1193
Districts (Algoma, Cochrane, Manitoulin, Nipissing, Parry Sound, Sudbury and Timiskaming)

Northern Municipal Services Office (Thunder Bay)
Suite 223, 435 James St. S
Thunder Bay ON P7E 6S7
Telephone: 807-475-1651 or 1-800-465-5027
Districts (Kenora, Rainy River and Thunder Bay)

Western Municipal Services Office
2nd Floor, 659 Exeter Rd
London ON N6E 1L3
Telephone: 519-873-4020 or 1-800-265-4736
Lower Tier, Upper Tier and Single Tier Municipalities (Brant, Brantford, Bruce, Chatham-Kent,
Elgin, Essex, Grey, Guelph, Haldimand, Huron, Lambton, London, Middlesex, Norfolk, Oxford ,
Perth, St. Thomas, Stratford, Waterloo, Wellington and Windsor)
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NOTICE OF FILING REQUIREMENTS AND PENALTIES
RELATED TO CAMPAIGN FINANCES
2018 MUNICIPAL AND SCHOOL BOARD ELECTION
Municipal Elections Act, 1996, as amended
In accordance with the Municipal Elections Act, 1996 as amended, every
registered third party is required to file a financial statement.
Penalties:
Effect of default by registered third party
88.27 (1) Subject to subsection (6) and in addition to any other penalty that may be
imposed under this Act, an individual, corporation or trade union that is registered
as a registered third party in relation to an election in a municipality is not entitled
to register in relation to a subsequent election in the municipality until after the next
regular election has taken place,
(a) if the registered third party fails to file a document as required under section
88.29 or 88.32 by the relevant date;
(b) if a document filed under section 88.29 shows on its face a surplus, as
described in section 88.31, and the registered third party fails to pay the
amount required by subsection 88.31 (4) to the clerk by the relevant date;
(c) if a document filed under section 88.29 shows on its face that the registered
third party has incurred expenses exceeding what is permitted under section
88.21; or
(d) if a document filed under section 88.32 shows on its face a surplus and the
registered third party fails to pay the amount required by that section by the
relevant date. 2016, c. 15, s. 61.
Notice of default
(2) In the case of a default described in subsection (1), the clerk shall notify the
registered third party in writing that the default has occurred and shall make
available to the public the name of the registered third party and a description of
the nature of the default. 2016, c. 15, s. 61

Application to court
(3) The registered third party may, before the last day for filing a document under
section 88.29 or 88.32, apply to the Superior Court of Justice to extend the time for
filing the document under that section and, if the court is satisfied there are
mitigating circumstances justifying a later date for filing the document, the court
may grant an extension for the minimum period of time necessary to enable the
registered third party to file the document but the court shall not grant an extension
of more than 90 days. 2016, c. 15, s. 61.
Notice to clerk
(4) If a registered third party makes an application under subsection (3), the
registered third party shall notify the clerk in writing before 2 p.m. on the last day
for filing a document under section 88.29 or 88.32 that the application has been
made. 2016, c. 15, s. 61.
Effect of extension
(5) If the court grants an extension under subsection (3), the penalty set out in
subsection (1) applies only if the registered third party has not filed the document
before the end of the extension. 2016, c. 15, s. 61.
Cessation of penalty
(6) The penalty set out in subsection (1) for a default described in clause (1) (a)
does not take effect if, no later than 2 p.m. on the day that is 30 days after the
applicable day for filing the document, the registered third party files the relevant
document as required under section 88.29 or 88.32 and pays the clerk a late filing
fee of $500. 2016, c. 15, s. 61.
Late filing fee
(7) The late filing fee is the property of the municipality. 2016, c. 15, s. 61

Section 92
Offences by registered third party
92 (4) A registered third party is guilty of an offence and, on conviction, in addition
to any other penalty that may be imposed under this Act, is subject to the penalty
described in subsection 88.27 (1),
(a) if the registered third party incurs expenses that exceed the amount determined
under section 88.21; or
(b) if the registered third party files a document under section 88.29 or 88.32 that is
incorrect or otherwise does not comply with that section. 2016, c. 15, s. 68 (2).
Exception, action in good faith
(5) However, if the presiding judge finds that the registered third party, acting in
good faith, committed the offence inadvertently or because of an error in judgment,
the penalty described in subsection 88.27 (1) does not apply. 2016, c. 15, s. 68 (2).
Additional penalty, registered third parties
(6) If the expenses incurred by or under the direction of a registered third party
exceed the amount determined under section 88.21, the registered third party is
liable to a fine equal to the excess, in addition to any other penalty provided for in
the Act. 2016, c. 15, s. 68 (2).
Section 94
General offence
94 A person who contravenes any provision of this Act or a regulation under this
Act or a by-law passed by a municipality under this Act is guilty of an offence.
2016, c. 15, s. 69.
General penalty, individual
94.1 (1) An individual who is convicted of an offence under this Act is liable to the
following penalties in addition to any other penalty provided for in this Act:
1. For any offence, a fine of not more than $25,000.

2. For any offence other than a corrupt practice, the penalties described in
subsection 88.23 (2) and 88.27 (1).
3. For an offence under section 90, imprisonment for a term of not more than
six months.
4. For any offence that the presiding judge finds that the individual committed
knowingly, imprisonment for a term of not more than six months. 2009,
c. 33, Sched. 21, s. 8 (68); 2016, c. 15, s. 70.
Same, corporation or trade union
(2) A corporation or trade union that is convicted of an offence under this Act is
liable to a fine of not more than $50,000 in addition to any other penalty provided
for in this Act. 2009, c. 33, Sched. 21, s. 8 (68).
Filing Requirements
Financial statements, etc., of registered third parties
88.29 (1) On or before 2 p.m. on the filing date, a registered third party shall file
with the clerk of the municipality in which he, she or it registered a financial
statement and auditor’s report, each in the prescribed form, reflecting the
registered third party’s campaign finances in relation to third party advertisements,
(a) in the case of a regular election, as of December 31 in the year of the
election; and
(b) in the case of a by-election, as of the 45th day after voting day. 2016, c. 15,
s. 61.
Error in financial statement
(2) If an error is identified in a filed financial statement, the registered third party
may withdraw the statement and, at the same time, file a corrected financial
statement and auditor’s report on or before the applicable filing date under section
88.30. 2016, c. 15, s. 61.
Supplementary financial statement and auditor’s report
(3) If the campaign period for the registered third party in relation to an election in
the municipality continues during all or part of the supplementary reporting period,
the registered third party shall, before 2 p.m. on the supplementary filing date, file a
supplementary financial statement and auditor’s report for the supplementary
reporting period. 2016, c. 15, s. 61.

Supplementary report
(4) A supplementary financial statement or auditor’s report shall include all the
information contained in the initial statement or report filed under subsection (1),
updated to reflect the changes to the registered third party’s campaign finances
during the supplementary reporting period. 2016, c. 15, s. 61.
Auditor
(5) An auditor’s report shall be prepared by an auditor licensed under the Public
Accounting Act, 2004. 2016, c. 15, s. 61.
Exception re auditor’s report
(6) No auditor’s report is required if the total contributions received and total
expenses incurred in the registered third party’s campaign in relation to third party
advertisements during an election in the municipality up to the end of the relevant
period are each equal to or less than $10,000. 2016, c. 15, s. 61.
Notice from clerk, before filing date
(7) At least 30 days before the filing date, the clerk shall give notice of the filing
requirements of this section and the penalties set out in subsections 88.27 (1) and
92 (4) to every registered third party that registered in the municipality. 2016, c. 15,
s. 61.
Same, before supplementary filing date
(8) At least 30 days before the supplementary filing date, the clerk shall give notice
of the filing requirements of this section and the penalties set out in subsections
88.27 (1) and 92 (4) to every registered third party that gave notice to the clerk
under paragraph 4 of section 88.28. 2016, c. 15, s. 61.
Electronic filing
(9) The clerk may provide for electronic filing under this section and may establish
conditions and limits with respect to electronic filing. 2016, c. 15, s. 61
Documents filed after filing date
(10) If the documents required to be filed under this section are not filed by 2 p.m.
on the day that is 30 days after the applicable day for filing the documents, the
clerk shall accept the documents only for the purpose of making the documents
available under subsection 88 (9.1). 2016, c. 15, s. 61.
Report by clerk

(11) As soon as possible after April 30 in the year following a regular election or 75
days after voting day in a by-election, the clerk shall make available to the public
on a website or in another electronic format a list of all registered third parties for
the election along with an indication of whether each has filed a financial statement
and auditor’s report under subsection (1). 2016, c. 15, s. 61
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Preamble
This guide is intended to draw your attention to the measures candidates should
include: literature through print media, audio and video messages, and access to
your campaign office (if you are intending to campaign from an office that is
separate from your home).
Be sure that all of your campaign activities are accessible to everyone!

Campaign Literature
1. Print Media
Printed campaign materials are one of the most common methods of
communicating with your candidates during your campaign. Consider the
following when preparing your campaign literature:


What is the font size on your material? It should be between 12 and 18
points, except when producing brochures where space can be an issue.
Having a message at bottom of brochure saying “Alternative Formats
Available Upon Request” allows an individual to request it in a format that
works for them.



Use a sans serif fonts (sans means “without” and serif are the small
projecting features at the end of strokes; arms and legs). The extra serifs
make text difficult to read. Choose a font without serifs like Arial or
Verdana.)



Use upper and lower case, avoid italics and avoid underlining (underlining
is perceived to mean a website or email link.)



If you are using a filled box, “bold” the font.



Use good colour contrast – black and white is easiest to see and read.



Avoid using watermarks and text as not very readable.



Will you have separate large print copies available?



Do you have magnifying sheets available to help a person with low vision
to read your materials? Could the material be offered in an alternate
format, if requested?

The Candidates’ Guide to Accessible Elections



Can you have key pieces of your literature in alternative formats (e.g.
Braille, large print, e-text versions)?



All printed material should have a statement “alternative formats available
upon request.”



Ensure that your print materials provide details on whether your campaign
office (if you have a campaign office) is accessible.



If sending printed material electronically, ensure that it has been designed
to be accessible. If for instance you have created a document in word,
then you would need to use headings and styles to enable an assistive
device to read the material easily. Pictures and links need to be tagged
appropriately so that the images are picked up and described.



Consider accessibility provisions for your website. Do you have scalable
print? Is the font size large enough? Is there sufficient contrast between
the colour of the background and any text? Has alternative text been
provided to describe any images, link and tables, used on your website?



If you elect to provide a TTY number in your campaign office/home, be
sure to include TTY number in all advertising and promotional materials.



Consider the services offered through VoicePrint, a division of The
National Broadcast Reading Service, which broadcasts readings of fulltext articles from more than 600 Canadian newspapers and magazines.
They also provide advertising opportunities through a fee-for-service
program.

2. Audio/Video Media
Radio and Video campaign messages also often form part of a candidate’s
campaign portfolio. Consider the following when preparing your campaign
literature:


Recorded messages provide consistent information and access for
individuals after-hours.



Will you offer these messages in alternative formats? Advertise that these
formats are available and how they can be accessed.



You may wish to consider providing subtitles for video communications.



Consider captioning for live video presentation of electoral debates.
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3. One-on-One Communication
Will you consider offering Sign Language Interpreting?
Sign Language Interpreters are knowledgeable in the language and culture of
both hearing impaired and hearing people. They provide communication in
both sign language and a spoken language and are bound by a professional
Code of Ethics.
A Sign Language Interpreter may need to be booked two to three weeks in
advance. If a meeting or event is longer than two hours then two Sign
Language Interpreters will be required. One person will sign for 15 to 20
minutes and then they will switch. If the information they are interpreting is
difficult then they may ask for materials in advance to be better prepared.
The websites below provides a directory of interpreters, as well as tips on
finding an interpreter, negotiating terms for agreements, etc. Link to the
Ontario Association of Sign Language Interpreters’ (OASLI) website:
http://www.oasli.on.ca. As well as a link to their online directory:
Association of Visual Language Interpreters of Canada’s on line directory:
(http://www.oasli.on.ca/index.php?option=com_content&view=article&id=3&It
emid=3)
At candidate meetings, you may wish to consider providing a recording
secretary and have a screen available to broadcast information for the
hearing impaired.

Campaign Office
4. Choosing a Location
Many candidates campaign from their homes, however, if you are thinking of
establishing a campaign office separate from your home, your campaign
office may be your primary venue for meeting one-on-one with the electorate.
You will want to be sure that the location is suitable to accept any elector who
wishes to attend your office. The following is a recommended checklist to
consider:
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Accessible Campaign Office Checklist


Is the office located on a route that is served by accessible public
transportation?



Is the name and address of the building clearly visible from the street and
sidewalk?



If needed, is there a pedestrian crosswalk close by? Crosswalks served by
an audible and visual traffic-crossing signal are preferred. Where there is
a change in level, for example where the sidewalk meets the street, curb
cuts are necessary.



Is accessible parking available for electors? At least one accessible
parking space should be provided on the shortest, safest accessible route
to the accessible building entrance.



Is the accessible parking space clearly marked with the international
symbol of accessibility?



Is the parking space firm and level?



Are curb cuts provided? All sidewalks should have curb cuts at locations
near parking and along the route to the primary entrance.



Is the space large enough to meet the needs of an elector who uses a van
equipped with a wheelchair lift?



Are the parking spaces and route of travel properly maintained? Snow and
ice should be removed and uneven surfaces repaired as soon as possible.



Is the route to the entrance accessible? Accessible routes should be
unobstructed and have continuous, smooth, hard surfaces with no abrupt
changes in level and should not require the use of stairs. Plan to have
routine checks made throughout the day.
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Is the route wide enough so someone using a wheelchair, scooter, or
service animal can travel safely?



Is the campaign office easily identified by signage? Is the sign easy to
read and understand?



Is the entrance accessible? If there are steps, there needs to be a ramp so
people using mobility aids or who have mobility impairments can get in.
Steps, even a small single step, can make the campaign office
inaccessible to many people with disabilities and seniors.



Is the ramp well designed and safe? Does it have handrails on both sides?
Does it have a suitable slope? If the ramp is temporary, is it securely
attached to the steps so it cannot slip or wobble?



Is the door hardware accessible? Are there lever or pull handles? Be sure
the door hardware passes the “fist test”. This means it can be operated by
a person using a closed fist.



Is the doorway wide enough for a person using a wheelchair or scooter to
pass through?



Is the door easy to open? If the doors are heavy, awkward to open or have
handles that may be out of reach, can you prop them open in a safe
manner? If you do prop them open, make sure you don’t obstruct the
entrance and nearby floor space.



Is the entrance easy to see?



Is the entrance well lit?

5. Inside the Office


Is there level access from the entrance to the office area? Internal stairs
are just as much of a problem as external ones. It may be necessary to
install ramps.



Are doormats level with the floor to prevent potential tripping hazards? If
not, you may consider removing them, provided of course this does not
create further hazards. Beveled edges on doormats helpful.



Is the voting location on a ground floor unless elevator available?
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Is the flooring non-slip, even and level? Highly polished surfaces can be
slippery for some users, while thick carpeting and loose rugs or mats can
cause people to trip or get stuck. Glare from polished surfaces can be a
problem for people with visual impairments.



Is the office area well lit?



Are there seats available for people to rest if needed?



Are corridors inside the office facility spacious enough for a wheelchair or
scooter to pass through comfortably? Obstructions such as stacked
furniture or piles of boxes can cause problems for visually impaired
people, as well as people with limited mobility.



Is there enough space inside the office area for a wheelchair or scooter to
move about easily?

6. Make Provisions for Service Animals
It is prohibited to deny a person access to a place or service because a guide
dog accompanies them. Be sure that the facility use agreement does not prohibit
service animals. Service animals must be allowed to remain with the person with
a disability. Service animals are allowed to go anywhere the public is allowed.

7. Telephone Access
Consider providing a TTY number.

8. Accessible Washrooms


Does your office have washrooms that are large enough to accommodate
scooter and power wheelchair users and are equipped with at least one
accessible stall? A unisex washroom is preferred.



Are the accessible washrooms located on the same floor and in close
proximity to the office?



Do the doors to the washroom have a raised (tactile) male or female sign
or Braille lettering?



Are there L shaped grab bars or a rear bar?



Are taps operable with a closed fist?
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Are hot water pipes under the sink recessed or covered to prevent burning
one’s knees if in a wheelchair?

9. Training
Are your staff/volunteers trained as it relates to Customer Service Standard and
the Integrated Accessibility Standards Regulation so that you are providing
appropriate services for persons with disabilities?

10.

Other

Are you providing refreshments to visitors? If so, provide bendable straws and
lightweight cups and an option for sugar free beverages.

Budgeting
Costs associated with ensuring your campaign is accessible to your electors
must be reported as per the legislated requirements. Make sure you budget for
possible accessibility requests like Sign Language Interpreters, Braille copies,
other alternative formats and website accessibility.

11.

Sign Language Interpreting

For sign language interpreting, the cost will be based on how long the service is
needed and whether one or more interpreters will be required. Currently, the
base rate for interpreting service is $110 per interpreter for up to two hours of
service. After that, $55 is charged for every hour or part thereof.
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Understanding Disability: Know Your Electors’ Needs
And Communicate Your Solutions
12.

Examples of Barriers to People with Disabilities:

Below is a table with a list of barrier types and examples. For instance of
Physical barrier might be a doorknob that cannot be operated. There are 7 rows
and two columns.

Barrier Type

Example

Physical

A doorknob that cannot be operated by an elderly person
with limited upper-body mobility and strength.

Architectural

A hallway or door that is too narrow for a wheelchair or
scooter.

Informational

Typefaces which are too small to be read by a person with
low-vision.

Communicational A speaker at a meeting who talks loudly when addressing a
deaf participant.
Attitudinal

A campaign event that discourages persons with
developmental disabilities from participating.

Technological

Information on a web site, which cannot be accessed by a
person who is blind or visually impaired and who has
reading software on a computer.

Policy/Practice

A practice of announcing important messages over an
intercom that people with hearing impairments cannot hear
clearly.

Disabilities can take many forms and can range from temporary to permanent.
Often disabilities are non-visible and no one should ever make assumptions. A
disability may have been present from birth, caused by an accident, or developed
over time. There are physical, mental and learning disabilities, mental disorders,
hearing or vision disabilities, epilepsy, drug and alcohol dependencies,
environmental sensitivities, and other conditions –
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13.

Types of Disabilities

Listed below is a brief description of types of disabilities. Understanding people’s
needs and challenges may help you better communicate with them. Always
remember if you are not sure what to do, ask the person, "May I help you?” This
gives a person with disabilities an opportunity to let you know how you can assist
them if they wish you too.
Physical Disabilities:
There are many types and degrees of physical disabilities, and while people who
use mobility aids like wheelchairs, scooters, crutches or canes are most
recognizable, it is important to consider that not all people with physical
disabilities require a mobility device. People who have arthritis, heart or lung
conditions or amputations may also have difficulty with stamina, moving,
standing, sitting or the ability to reach or grasp. It may be difficult to identify a
person with a physical disability. If you're not sure what to do, ask the person,
"May I help you?” People with disabilities know if they need help and how you
can provide it.
Vision Loss:
There are varying degrees of vision loss and a distinction between blindness and
low vision. In some cases, it may be difficult to tell if a person has a vision loss.
The majority of people living with a vision disability have some vision, only some
are totally blind. Vision disabilities can reduce one’s ability to see clearly or can
affect the range of visual field. Some people can distinguish between light and
dark, or between contrasting colours, or read large print, but have difficulty with
small print or low-light situations. Others may have a loss of peripheral or side
vision, or a lack of central vision, which impacts a person’s ability to distinguish
details, like recognizing faces or reading. Vision disabilities can restrict a
person’s ability to read print and signs, locate landmarks or see hazards. They
may use a white cane or service animal to help with orientation and movement in
an environment. There are specific things you can do to communicate with a
voter with vision loss – for e.g. identify yourself when you approach the person
and speak directly to him or her, even if he/she is accompanied by a companion.
Deaf, Deafened or Hard of Hearing:
Hearing loss ranges from mild to profound. Hard of hearing people generally
have a hearing loss ranging from mild to severe, although it is sometimes
profound, and use their voice and residual hearing for communication. Hearing
aids and cochlear implants are often used, augmented by assistive listening
devices, other technology, and speech reading.
Late deafened persons, sometimes referred to as deafened or oral deaf, have
lost all hearing at some point after learning to speak, usually as adults. Growing
up either hearing or hard of hearing, late deafened people continue to use voice
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to communicate and rely strongly on visual forms of communication such as
speech reading, text, and occasionally sign language.
Many Deaf or profoundly hard of hearing people identify with the society and
language of Deaf Culture and use sign language as their basis of
communication.
Deaf, deafened, and hard of hearing individuals may use hearings aids, pen and
paper, personal amplification devices, hearing aid dog or other assistive-listening
and communication methods. Attract the person’s attention before speaking.
Generally, the best way is by a gentle touch on the shoulder or with a gentle
wave of your hand. Look at and speak directly to the person. Address them, not
the interpreter or support person.
Deaf-Blindness:
A person who is Deaf-Blind has some degree of both vision and hearing loss.
This results in greater difficulties in accessing information and managing daily
activities. Most people who are deaf-blind will be accompanied by an Intervenor,
a professional who helps with communicating. An Intervenor is trained in many
adaptive communication methods, depending upon the preferences of the person
who is deaf-blind. The Intervenor may guide and interpret for their client. Identify
yourself to the Intervenor when you approach a person who is Deaf-Blind, but
then speak directly to the person as you normally would, not to the Intervenor.
Speech Impairments:
People with speech disabilities may have difficulty communicating. For many
reasons, people may have difficulty speaking clearly – for example, as a result of
a stroke or cerebral palsy – which may result in difficulties with verbal
communication. Some people may use communication boards or other assistive
devices to help communicate. A speech disability often has no impact on a
person’s ability to understand. Ask them to repeat the information if you don’t
understand. Ask questions that can be answered “yes” or “no” if possible.
Cognitive Disabilities:
Cognitive disabilities may affect understanding, communication, or behavior and
can be attributed to brain injuries, developmental or learning disabilities. It is not
always easy to identify someone who has a cognitive disability. Some conditions,
such as Down’s syndrome exhibit physical characteristics, but there are others
that are not apparent. People with a cognitive disability may have difficulties
recognizing, understanding and remembering information. Don’t assume what a
person can or cannot do. And always speak directly to the person, not to their
companion or support person.

The Candidates’ Guide to Accessible Elections

Mental Illness:
Mental illness is a disturbance in thoughts and emotions that may decrease a
person’s capacity to cope with the challenges of everyday life. Mental illness can
take many forms, just as physical illness does. Mental illnesses include
schizophrenia, mood disorders (such as depression and bipolar disorder),
anxiety disorders, personality disorders, and eating disorders. Treat a person
with a mental health disability with the same respect and consideration you have
for everyone else. Be patient, confident and reassuring. Listen carefully and work
with them to try to meet their needs. If someone appears to be in a crisis, ask him
or her to tell you the best way to help.
During your campaign planning process, consider contacting your local
organizations, such as the CNIB, Canadian Hearing Society, etc and discuss with
them your campaign plans. This will assist you to better understand the needs of
people in your electorate with disabilities. They are a valuable resource in
providing input and feedback.
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Township of North Dumfries 2018 Ward Boundaries

Township of North Dumfries 2018 – Wards 1 and 2 Boundaries

Township of North Dumfries 2018 Ward 3 Boundaries

Township of North Dumfries 2018 - Ward 4 Boundary

